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FOREWORD

THE GUIDE has been prepared primarily for the woman business owner. If you
are a woman interested in becoming a business owner, you may also find this guide
useful.

The information for this guide was originally collected by the U.S. Department
of Commerce Task Force on Women's Business Enterprise in response to President
Carter's Executive Order 12138, issued May 18, 1979, establishing a national policy
on women's business enterprise. The Task Force felt that this information would be
of most value if it were made available to those for whom the information was
collected-the woman business owner.

This report identifies U.S. Department of Commerce programs that can help
women business owners. In most of these programs, targets for assisting women's
business enterprise have been established.

In order to provide the most timely information, THE GUIDE emphasizes those
Commerce resources available for assistance in Fiscal Year 1980 (October 1, 1979
to September 30, 1980). However, Commerce's commitment to all U.S. businesses,
including women-owned firms, extends beyond any one fiscal year. Target levels for
Fiscal Year 1980 appear here to give the woman business owner a sense of Com-
merce's commitment and ability to assist women's business enterprise.

The Department of Commerce has a number of unique and important resources
that are available to women business owners. These include: The Economic De-
velopment Administration's financial assistance to medium- and large-sized firms;
the Minority Business Development Agency's management and technical assistance
programs for minority women; and the International Trade Administration's access
to local businesses through its District Office network. Commerce's allocation of
resources to women's business enterprise represents a strong commitment to the
President's directive.

I hope that you, the woman business owner, will find THE GUIDE a helpful
resource in working with the U.S. Department of Commerce.

5

	

1;. 4,e
Isabel E. Hyde

Director, Office of Business Liaison

III



FOREWORD
Members of the Commerce Task Force:

Isabel E. Hyde, Chair
Mary Jo Aagerstoun, Federal Women's Program
Julie Clifford, International Trade Administration
Dennis C. Connors, National Telecommunications and Information Administration
Charlene Currie, Office of Budget and Program Evaluation
Martha G. Davis, Office of the Chief Economist
Constance R. King, Minority Business Development Agency
Barbara F. McLaughlin, National Oceanic and Atmospheric Administration
John J. Nachtsheim, Maritime Administration
Howard Neviser, Office of Science and Technology
Joanne Sheehy, Economic Development Administration
Linda N. Valenstein, Office of the General Counsel
Robert Wright, Office of Procurement
Barbara Capozzola, Office of the Associate Deputy Secretary

Prepared by:
Emily A. Sopensky



Table of Contents

v

Page

Foreword	 ii

Introduction	 1

Matrix of Assistance for Women's Business Enterprise 	 4

Programs	 5
Economic Development Administration 	 (EDA) 5
International Trade Administration (U.S. Commercial Service) 	 (ITA) 7
Minority Business Development Agency 	 (MBDA) 9
Maritime Administration	 ( MARAD) 10
Office of the Secretary	 (O/ S) 11
National Telecommunications and Information Administration	 (NTIA) 11
Bureau of the Census	 (CENSUS) 12
National Oceanic and Atmospheric Administration 	 (NOAA) 12
Office of Science and Technology 	 (S&T) 13

(National Bureau of Standards) 	 (NBS) 13
(Patent and Trademark Office)	 (PTO) 13
(National Technical Information Service)	 (NTIS) 13

Selling to the U.S. Department of Commerce 	 14

Appendix	 21

Presidential Executive Order 12138 on Women's Business Enterprise 	 23

Members of the Interagency Committee on Women's Business Enterprise 	 27

Minority Bank Deposit Program	 30

U.S. Department of Commerce Organization Charts	 31

U.S. Department of Commerce Contacts-Names, Addresses, Telephone
Numbers	 33

EDA Washington and Regional Contacts	 33

EDA University Centers	 33

ITA Washington Contact and District Offices 	 35

MBDA Washington and Regional Contacts 	 38

MARAD Washington and Regional Contacts 	 38

Office of the Secretary Washington Contacts and Secretarial Representatives.. 40

NTIA Washington Contacts	 .42

CENSUS Washington Contacts	 42

NOAA Washington Contacts 	 42

S&T Washington Contacts	 42



The U.S. Department of Commerce

Historically, the mission of the U.S. Department
of Commerce is to foster, promote and develop the
foreign and domestic commerce of the United States.

U.S. business is as broad and diverse as can be
imagined. Likewise, the Department of Commerce
has a broad range of programs, including those
which encourage business growth (such as Com-
merce's International Trade Administration and
Maritime Administration): assist States, communi-
ties and individuals toward economic progress (e.g.,
Commerce's Minority Business Development Agency
and Economic Development Administration); study
the uses of the physical environment and oceanic
life (e.g., Commerce's National Oceanic and Atmos-
pheric Administration); oversee the effective use and
growth of scientific and technical resources (through
Commerce's National Telecommunications and In-
formation Administration and the Office of Science
and Technology); and develop information on the
Nation to help achieve increased social and economic
benefit (e.g., the Bureau of the Census and the Bureau
of Economic Analysis). By facilitating the develop-
ment of U.S. industry and international trade and by
helping States and communities, the U.S. Depart-
ment of Commerce plays a significant role in helping
to strengthen the economy of the United States.

Currently, the Department is in the midst of three
major reorganizations that will increase its respon-
sibility in promoting the health of the U.S. economy.
The International Trade Administration (ITA), for-
merly the Industry and Trade Administration, will
be in existence by. the time this guide goes to print.
The mission of this new organization is to promote
aggressively and assist U.S. export capabilities.
The second reorganization affects the Economic
Development Administration (EDA), which will
shortly experience a significant expansion to its
activities. Finally, the Office of Minority Business
Enterprise has been reorganized under the new
Minority Business Development Agency (MBDA).
It, too, has expanded responsibilities.

The U.S. Department of Commerce has a unique

INTRODUCTION

position in the Federal Government. There are many
direct and indirect ways in which Commerce can
assist businesses. This guide gives the woman busi-
ness owner a general but comprehensive map to
Commerce's resources that are most tailored to fit
her needs.
Assistance to Women Business Owners

So often, lack of knowledge of Federal programs,
of Federal regulations, or of how to access the
Federal system inhibits the establishment, mainte-
nance, or expansion of business enterprise. Over-
regulation, burdensome paperwork and a labyrinthian
organizational structure are terms frequently used
by the U.S. business community to describe the
Federal Government and its impact on business.

President Carter has long been a proponent of
facilitating Federal and private sector interaction.
Regulatory and paperwork reform have been two
major initiatives undertaken by his Administration to
make the Federal Government more responsive to the
business community and its needs. In addition, as
early as 1976, President Carter spoke of the vital
role women business owners play in the U.S. econ-
omy. He recognized that many women entrepreneurs
face special obstacles in starting or developing their
own businesses, and he committed his Administra-
tion to assisting in the removal of these obstacles,
especially those within the Federal Government.

In August, 1977, the President created the Inter-
agency Task Force on Women Business Owners to
analyze these obstacles and recommend ways by
which they could be overcome. The following June,
the Task Force issued its report to the President,
entitled, The Bottom Line: Unequal Enterprise in
America. With respect to Federal Government pro-
grams, the Task Force reported that women business
owners are hampered in gaining access to the
Federal procurement system; that there are few
management and technical assistance programs
focused even in part on assisting women entrepre-
neurs; and, that existing loan and grant programs
provide little assistance to women entrepreneurs.
The Task Force also addressed the problem of
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women business owners who, like small business
owners, have difficulty in obtaining credit from
financial institutions.

Executive Order 12138
In response to the Task Force findings and rec-

ommendations, President Carter issued Executive
Order 12138 on May 18, 1979. Through the Execu-
tive Order, President Carter directed all Federal
agencies and departments to examine their programs
and identify those resources that could be targeted
to women's business enterprise. THE GUIDE is
Commerce's report to women business owners on
the identification of those programs, and it provides
an explanation of how those resources will be di-
rected to assist the development of women's business
enterprise.

Definitions
A business that is WOMEN-OWNED is at least

51 percent owned by a woman or women who also
control and operate it. Control means exercising the
power to make policy decisions concerning the busi-
ness. Operate means active involvement in the day-
to-day management of the business.

WOMEN'S BUSINESS ENTERPRISE is a
woman-owned business or businesses or the efforts
of a woman or women to establish, maintain or
develop such a business or businesses.

How to use THE GUIDE

The programs that have been identified for THE
GUIDE are not specifically mandated by legislation
(with the exception of the National Telecommuni-
cations and Information Administration's grant
program) to assist women's business enterprise.
Commerce has no such specific mandate, but the
Department does have the commitment and program
resources available to assist women's business enter-
prise. While it should be noted that many of Com-
merce's applicable programs may not be as helpful
to the very small business-a frequent characteristic
of women-owned businesses-there are still many re-
sources in Commerce available to women.

In the following pages the purpose of each of
Commerce's agencies (or organizations) is stated,
followed by a description of applicable programs
available to the woman entrepreneur. Programs that
can assist women business owners are categorized
as either FINANCIAL ASSISTANCE or BUSI-
NESS ASSISTANCE programs.

FINANCIAL ASSISTANCE programs can pro-
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vide the woman entrepreneur with loans, loan
guarantees, or interest rate subsidies for her business.

BUSINESS ASSISTANCE programs include:

•

	

GRANTS
-to women business owners.

-to organizations which provide assistance
to women's business enterprise in the form
of management and technical assistance.

-to grantees who subcontract with women-
owned firms.

(See program descriptions for: Economic De-
velopment Administration, Minority Business
Development Agency, National Telecommuni-
cations and Information Administration, Mari-
time Administration.)

•

	

OUTREACH
-by Commerce agencies to identify and as-

sist women business owners.

(See program descriptions for: International
Trade Administration, Economic Development
Administration, Maritime Administration, Of-
fice of Science and Technology.)

•

	

INFORMATION AND DATA
-collected on services requested by women

business owners to be used by agencies
in targeting their resources.

-compiled for public dissemination and to
provide a more complete profile of women-
owned businesses.

(See program descriptions for: Bureau of the
Census, Economic Development Administra-
tion, Minority Business Development Agency,
Maritime Administration.)

•

	

PROGRAM ADMINISTRATION
-inhouse efforts to assist women business

owners.

(See program descriptions for: the Economic
Development Administration, International
Trade Administration, Maritime Administra-
tion, National Oceanic and Atmospheric Ad-
ministration, Office of Science and Technology.)

Each agency section ends with a reference to the
Catalog of Federal Domestic Assistance. This cata-
log is a general purpose guide to all Federal Gov-
ernment programs that provide assistance to U.S.
public and private organizations. It is updated
annually and may be purchased from the U.S. Gov-



ernment Printing Office. To avoid the cost of pur-
chasing this catalog, the woman business owner can
usually find a copy in any Government or Govern-
ment Depository library.

An overview of applicable commerce programs
is presented in the MATRIX OF ASSISTANCE.
The left-hand column of the Matrix lists types of
assistance. The right-side of the Matrix contains a
list of Commerce's agencies. Where several agencies
offer the same type of assistance, the woman busi-
ness owner need only choose that agency whose
mission is closest to her own.

In the APPENDIX, the name, address and phone
number of each agency's Washington and regional

contacts are listed. Members of the Commerce Task
Force on Women's Business Enterprise are identi-
fied, as well as members of the Interagency Com-
mittee on Women's Business Enterprise. The text of
the President's Executive Order 12138, a current
organizational chart of the U.S. Department of
Commerce and a description of the Minority Bank
Deposit program may also be found in the AP-
PENDIX.

The lists of Commerce contacts are provided here
to identify knowledgeable program people who can
assist you, the woman business owner in your deal-
ings with the U.S. Department of Commerce. We
hope you will feel free to call on us.



FINANCIAL ASSISTANCE
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MATRIX

OF

ASSISTANCE FOR WOMEN'S BUSINESS ENTERPRISE
Contributing Agencies* and Page References

MAREDA ITA MBDA AD O/S NTIA CENSUS NOAA S&T

Loans and loan guarantees for Women's
Business Enterprise.

BUSINESS ASSISTANCE
•

	

Grants
-To business assistance organizations for

providing assistance to women
entrepreneurs.

-To women-owned businesses.
-To organizations which are being

encouraged to subcontract with
women-owned firms.

•

	

Management and Technical Assistance
-Provided by Commerce personnel to

women entrepreneurs.
-Provided by organizations funded by

Commerce.
•

	

Outreach
-Recruiting women members, especially

women business owners, for advisory
boards, councils, etc.

-Sponsor or co-sponsor seminars and
conferences specifically oriented to
women business owners.

•

	

Information and Data
-Collecting and maintaining data on

women's business enterprise served.
-Centralizing information maintained on

women's business enterprise by
establishing a clearinghouse or producing
a directory of women-owned firms.

-Profiling women entrepreneur clients.
-Profiling women's business enterprise.

•

	

Program Administration
(In-house affirmative efforts to implement
Executive Order 12138)
-Permanently assigning staff to implement

the Executive Order.
-Encouraging recipients of Federal funds

to subcontract with women-owned firms.
-Developing annual agency plans on how

to assist women's business enterprise.
-Developing small or large purchasing

goals to buy from women-owned firms.
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* EDA-Economic Development Administration
ITA-International Trade Administration
MBDA-Minority Business Development
Administration formerly OMBE
MARAD-Maritime Administration
O/S-Office of the Secretary

NTIA-National Telecommunications and
Information Administration
CENSUS-Bureau of the Census
NOAA-National Oceanic and Atmospheric
Administration
S&T-Office of Science and Technology



AGENCY: Economic Development Administration (EDA)

MISSION

The Economic Development Administration
(EDA) provides assistance in the form of direct
loans, loan guarantees, interest rate subsidies and
grants to economically distressed areas in order to
stimulate private sector jobs and investment. By
accessing the vast resources of the private sector,
EDA has a significant impact on economically
troubled communities through retention of existing
jobs, creation of new jobs and income, and expan-
sion of tax bases.

EDA resources include:
• providing assistance to private businesses that

expand or locate in economically troubled
areas;

•

	

financing special projects that provide imme-
diate jobs for the unemployed;

•

	

public works and economic development grants
for the design, construction and rehabilitation
of public facilities;

•

	

funding State economic development projects.

FINANCIAL ASSISTANCE

EDA financial assistance is available to businesses
seeking to establish, expand, or maintain operations
in EDA-designated areas where such assistance will
be a substantial economic benefit to the residents.
Under EDA's Development Finance program, it can
provide loans, loan guarantees and interest rate
subsidies.

Loans and Interest Rate Subsidies

Direct Loans are available for up to 75 percent
of fixed assets, such as land, buildings, machinery
and equipment for industrial or commercial enter-
prises. A minimum investment of 15 percent is
required.

Direct fixed asset loans are made at the lending
rate established by the U.S. Department of Treasury.
These loans may extend a maximum of 25 years.

Direct working capital loans are available for the
full amount required by the applicants. These loans
may extend to a maximum of 5 years. For the re-
quired equity investment the applicant should be in
operation and have existing net working capital of
at least 15 percent of total working capital require-
ments.

Interest Rate Subsidies are available for loans for
up to seven percentage points. The resulting interest
rate on the loan cannot be below 3 percent.

EDA has not provided much loan assistance to
women's business enterprise in the past because
women-owned firms are typically smaller enterprises.
However, recent data indicate that more requests for
larger Federal loans and loan guarantees are being
made by women entrepreneurs.

EDA hopes to make a total of 30 loans or loan
guarantees through its regional offices to women-
owned firms in Fiscal Year 1980. EDA's current
policy on loans and loan guarantees requires a loan
or guarantee to be for a minimum of $500,000.
Congress intended that EDA primarily assist
medium-sized to large-sized firms that can create
jobs in economically depressed areas.

Loan Guarantees

EDA also provides loan guarantees to businesses
seeking to establish, expand or maintain operations
in EDA-designated areas where such assistance will
have a beneficial impact on the economy. Loan
guarantees on fixed assets are available for a maxi-
mum of 25 years at a rate negotiated by EDA and
the participating bank. The negotiated rate is at a
level comparable with the rate charged to preferred
customers. As least 15 percent of the eligible project
cost must be in the form of equity or a subordinated
loan. Only then can EDA provide a guarantee on 90
percent of the remaining loan balance. Loan guar-
antees on 90 percent of working capital are available
for a five-year term provided the borrower has 15
percent of the total working capital requirements
on hand.

Fiscal Year 1980
Total available for Direct

Loans and Subsidies
Total available for Loan

Guarantees
Funds targeted to Women's

Business Enterprise for
Direct Loans, Interest
Subsidies and Loan
Guarantees

EDA can provide financial assistance to women's
business enterprise if each firm is in compliance
with all EDA requirements. The funds that EDA
has identified for financial assistance to women's
business enterprise should be regarded only as a

* EDA's monetary resources could not be identified in
terms of dollars at the time THE GUIDE went to print.
These figures will be released when EDA's Fiscal Year 1980
appropriation levels have been determined by Congress.
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minimum; EDA will be fully responsive to all loan
applications received.

BUSINESS ASSISTANCE

Grants

The EDA Technical Assistance Program provides
funds to States, local governments, nonprofit organi-
zations and occasionally to profit-making concerns.
Activities may include feasibility studies, adminis-
trative expenses related to the development of insti-
tutional capacity for economic growth activities, and
demonstration projects with a national applicability.
EDA funds cover up to 75 percent of activity costs.
Two types of Technical Assistance activities will
benefit women in Fiscal Year 1980. These include
special projects and the University Center program.

Special Project Activities

During Fiscal Year 1980 , EDA will provide
Technical Assistance resources to projects whose
primary objectives are to promote the growth of
women-owned businesses as well as to generate
permanent jobs and income. This will include one
substantial project that will assist women-owned
businesses to become eligible for EDA's Develop-
ment Finance program. (See EDA programs de-
scribed under FINANCIAL ASSISTANCE.)

The American Women's Economic Development
Corporation (AWED), currently being funded by
EDA, is serving as a model to the Interagency Com-
mittee on Women's Business Enterprise in struc-
turing the Business Development Plan. The plan
will be administered by the Small Business Adminis-
tration_.

Other examples of assistance provided by EDA
include:

• Volunteer Urban Consulting Group in New
York City provides management and technical
assistance to women in EDA-designated areas
in New York City.

• Women's Development Corporation is a com-
mercial development project in Providence,
R.I., with a focus on entrepreneurial develop-
ment for women.

• National Association of Women in Commerce,
located in Sacramento, is developing a guide on
how to sell to the Federal Government. It will
be available from the Government Printing
Office by July 1980.

University Centers

EDA University Centers are being directed to
expand their management and technical assistance

6

to women. A total of 32 centers, each affiliated with
a university in an EDA-designated area, provide
business assistance and counseling to business own-
ers and entrepreneurs. Women entrepreneurs may
seek assistance from the University Centers.

To improve the access of women to existing EDA
sources of management and business assistance, the
University Centers will undertake the following in
Fiscal Year 1980:

•

	

Each University Center will have a goal of
assuring that 15 percent of its clients are
women entrepreneurs;

•

	

Each University Center will conduct an annual
one-day seminar for women's business enter-
prise on business development issues.

•

	

Five selected University Centers will develop a
comprehensive assistance program for women's
business enterprise.

A list Q[ FDA's University Centers can be found
in the Appendix.

Fiscal Year 1980
Total available to the

Technical Assistance Program
Funds targeted to Women's

Business Enterprise

Total available to the
Public Works Program

Funds targeted to Women's
Business Enterprise

*

EDA Public Works Program

EDA is also encouraging grants and contract re-
cipients to subcontract with women-owned firms.
(For further information on contracting with EDA
and the Department of Commerce see the section
of THE GUIDE entitled, "Selling to the U.S. De-
partment of Commerce.") EDA's Public Works pro-
gram targets funds for subcontracting.

Public works assistance is available to States,
local governments, Indian tribes and nonprofit orga-
nizations for project activities within EDA-desig-
nated areas. Assistance may be provided for the
cost of public works needed to attract new industry
and encourage business expansion. Eligible grant
recipients may subcontract with for-profit construc-
tion contractors and related businesses to carry out
the grant activity.

Fiscal Year 1980

*
* EDA's monetary resources could not be identified in

terms of dollars at the time THE GUIDE went to print.
These figures will be released when EDA's Fiscal Year 1980
appropriation levels have been determined by Congress.
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EDA Revolving Loan Fund

Another EDA effort to assist women-owned firms
is through the Revolving Loan Fund, which makes
resources available to local units of government and
nonprofit organizations in eligible EDA areas for
small business loans. These resources are typically
used to generate joint public-private investments that
create jobs.

Loan selection criteria have been modified to re-
ward utilization of revolving funds to assist women
entrepreneurs.

Fiscal Year 1980
Total available to the

Revolving Loan Fund

Outreach

EDA is encouraging the participation of women,
including women business owners, on Economic
Development District boards and Overall Economic
Development Plan (OEDP) Committees. Both these
types of groups represent a cross-section of public
and private interests within EDA-designated areas.
OEDP Committees review and assess economic de-
velopment plans prepared for the areas. EDA fund-

* FDA's monetary resources could not be identified in
terms of dollars at the time THE GUIDE went to print.
These figures will be released when EDA's Fiscal Year 1980
appropriation levels have been determined by Congress.

MISSION

ORGANIZATION: International Trade Administration (ITA)

BUSINESS ASSISTANCE

The International Trade Administration (ITA)
is charged with broadening the export-awareness of
U.S. firms and facilitating their entry into inter-
national trade.

The U.S. Commercial Service, an organization of
ITA, represents Commerce to the business commu-
nities of the United States. The Service provides
information, technical assistance and general busi-
ness counseling, including export and investment
matters. The Service has 44 district offices, listed in
the APPENDIX, through which business services are
provided to firms seeking assistance.

FINANCIAL ASSISTANCE

None.

ing decisions are contingent upon committee review
and endorsement of individual projects.

Information and Data
EDA will collect data on women's business enter-

prises receiving assistance. A profile, which will be
developed from this data, will aid EDA in struc-
turing a more responsive Women's Business Enter-
prise program.

In addition, EDA recently published the Small
Business Guide, A Directory of Federal Govern-

ment Business Assistance Programs for Women

Business Owners. Copies may be purchased from
the U.S. Government Printing Office.

Program Administration

EDA has made a real commitment to assist
women-owned businesses by assigning one full-time
professional in Washington to coordinate activities
occurring at the regional level. An annual program
will be developed and overseen by an intra-EDA
task force headed by the Assistant Secretary's ap-
pointee. If you are a woman interested in EDA's
programs, please contact the regional representative
nearest to you. EDA's regional contacts are listed
in the Appendix.

For further information on EDA's programs, see
the Catalog of Federal Domestic Assistance, Section
11.3.

Outreach
The International Trade Administration is well

prepared to provide services to businesses through
the District Offices of the U.S. Commercial Service.
Although services provided are mainly export-ori-
ented, the Trade Specialists in District Offices are
experts on the business conditions in their respective
geographic regions. Trade Specialists can advise and
refer the woman business owner to further sources
of assistance.

Each Trade Specialist is assigned responsibility
on the basis of geographic territories. All businesses
or individuals within the territory who require con-
tinued business development assistance are handled
as individual business accounts of the Trade Spe-
cialist.
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Each District Office maintains a Business Refer-
ence Library which is open to the public. All District
Offices maintain the same basic collection of books,
periodicals and audio-visual presentations that may
be useful to the woman entrepreneur. A guide to this
basic collection, entitled Selected Publications to Aid
Business and Industry, is available from all District
Offices.

ITA also reaches women business owners through
the Congressionally-sponsored Federal Procurement
Conferences which it co-produces with the Depart-
ment of Defense on behalf of the Executive Branch.
ITA has a counselor for women business owners at
each of these conferences. See the section of THE
GUIDE, entitled "Selling to the U.S. Department
of Commerce," for further information on the Federal
Procurement Conferences.

Program Administration

The ITA Clearinghouse

Identifying those firms and women who are poten-
tial clients of Commerce's programs is of immediate
importance in assisting women's business enterprise.
The ITA Clearinghouse will help to identify these
clients and will maintain basic information on
women's business enterprise.

Because the U.S. Commercial Service has sub-
stantial contact with the business community through
its many District Offices, it is well suited to identify
women-owned firms and women business owners.
It is the only organization in Commerce with the
unique capability to disseminate national program
information to the local business communities and
to the local media through its District Offices and
through the 900-plus associate offices (such as
Chambers of Commerce and State development
agencies).

The ITA Clearinghouse is currently in the orga-

nizational stages. The following description outlines
its proposed functions and tasks:

•

	

A specialized form is being developed to col-

lect regularly information on women-owned

firms and the types of assistance requested by
women entrepreneurs.

This information will be used to identify
women business owners who are interested in

Commerce programs as well as target program
resources more effectively to promote women's

business enterprise.

8

Basic information is already being collected by
Trade Specialists in the District Offices of the
U.S. Commercial Service. They report at least
monthly on conference and seminar attendance
of women and on the number of women coun-
seled by Trade Specialists.

• The Clearinghouse intends to maintain a source
file on Government programs that can pro-
vide speakers on matters which concern women
business owners. Items will also be published
in Commerce periodicals and other business-
related publications that would be of interest
to women business owners.

• The Clearinghouse Coordinator will assist in
augmenting the Department's Procurement
Source List of women-owned businesses.

• The Clearinghouse will also offer assistance in
locating qualified women and women business
owners

-to attend Federal Procurement Confer-
ences.

-for membership on District Export Coun-
cils which work with ITA District Offices
to stimulate export awareness. Members
are representatives of firms, service orga-
nizations, and State or local governments
which, in some way, are involved in ex-
porting.

-for membership on the National Defense
Executive Reserve. This reserve force is
composed of senior executives from all

types of businesses, as well as members
of the professions and the academic com-
munity. These volunteers assist the Gov-

ernment in industrial mobilization during
national emergencies.

-for membership on other Government ad-
visory groups (such as those mentioned
in the program description of the Eco-

nomic Development Administration).

•

	

Should a Government-wide Information Clear-
inghouse on Women's Business Enterprise be

developed, as proposed by the original Inter-
agency Task Force, the ITA Clearinghouse will
forward pertinent material to it.

For further information on ITA's programs, see

the Catalog of Federal Domestic Assistance, Section
11.1.



AGENCY: Minority Business Development Agency (MBDA)
formerly the Office of Minority Business Enterprise (OMBE)

MISSION
The minority business enterprise program, estab-

lished in 1969 by Presidential Order, is designed to
promote business development and expansion for the
socially and economically disadvantaged 1-primarily
the traditional racial minorities. The minority busi-
ness program operates essentially in three general
areas: (1) Providing management and technical
assistance services to individual minority business
owners and minority firms; (2) Coordinating pro-
grams through the Federal Government in support
of minority business; and (3) Encouraging support
for minority business in the private business sector.
The ultimate objective of the program is to help
minority businesses develop into medium and large-
size firms in growth industries that produce jobs,
add stability to communities and improve the overall
economy.

FINANCIAL ASSISTANCE
None.

BUSINESS ASSISTANCE
Program money available to the Minority Business

Development Agency (MBDA) is used primarily to
provide funding to business assistance organizations
which, in turn, provide management and technical
assistance to minority entrepreneurs and minority
firms. These organizations are located throughout the
country. For assistance in locating the nearest one,
women business owners should contact the closest
regional MBDA representative. These representatives
are listed in the APPENDIX.
Grants

MBDA provides grants to business assistance
organizations to provide both General and Special-
ized management and technical assistance to minor-
ity firms and entrepreneurs.

General Business Assistance includes information,
referrals and counseling, especially in:

•

	

Obtaining direct financial assistance (e.g.,
loans, loan guarantees, trade credit, bank lines
of credit) ;

•

	

Obtaining contracts by matching the procure-
' Women as a group have not been declared a minority,

nor as socially or economically disadvantaged, and thus are
not considered part of the basic constituency of the MBDA
program.

ment needs of Federal agencies, State and local
governments, and major corporations with the
minority firms that can supply these organiza-
tions;

•

	

Facilitating new business starts and expansions
by evaluating proposals, conducting feasibility
studies and locational/market analyses; by de-
veloping business plans; and by assuring effec-
tive implementation of plans;

•

	

Identifying and securing franchised businesses
for would-be minority franchisees.

•

	

Referring requests for special assistance in
areas beyond the capability of the business
assistance organization.

Specialized Business Assistance is designed to:
•

	

Help client firms penetrate and expand in
growth industries, such as energy, transporta-
tion, telecommunications, and non-residential
construction;

•

	

Help client firms in cost estimation and bid
preparation for construction contracting;

•

	

Assist firms to increase capitalization;
•

	

Link appropriate firms to specific technology-
based business opportunities and source of
financing.

All minority persons and firms, regardless of size,
are eligible for General Business Assistance offered
by MBDA. Specialized Business Assistance is avail-
able only to minority firms which meet the following
criteria:

•

	

An existing firm must have an annual sales
volume of $150,000, have at least five paid em-
ployees, or show a reasonable likelihood of
achieving either level after 12 months of
MBDA assistance;

or
•

	

A prospective entrepreneur must show a rea-
sonable likelihood that the firm's annual sales
volume will reach $150,000, or the firm will
have at least five paid employees within two
years after MBDA assistance is rendered.
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Fiscal Year 1980
Total available to MBDA $58,689,000
Funds targeted for Minority

Women's Business
Enterprise $ 6,600,000



Information and Data
MBDA maintains a computerized data system

which provides information on clients and client
firms assisted by MBDA's business assistance orga-
nizations. In this manner, MBDA is better able to
characterize its clients, and thus focus on their needs.
For example, MBDA determined that in Fiscal Year
1979 approximately 16 percent of its clients were
female. In Fiscal Year 1980, MBDA is directing

MISSION

The Maritime Administration (MARAD) pro-
motes the U.S. Merchant Marine and America's
private shipbuilding industry with the intent of sus-
taining the Nation's economic vitality and helping
to assure national security. In carrying out its mis-
sion, MARAD:

•

	

Administers financial assistance programs for
shipbuilders and ship operators;

•

	

Sponsors cost-shared research and development
to advance the technology, competitiveness and
productivity of the maritime industry;

•

	

Develops promotional programs to generate
shipper support for U.S.-flag vessels;

•

	

Promotes port development, domestic shipping,
minority business enterprise and women's busi-
ness enterprise in the maritime industry;

•

	

Negotiates international maritime agreements
and participates in international maritime
forums;

•

	

Operates the U.S. Merchant Marine Academy
at Kings Point, New York;

•

	

Provides other maritime personnel training;
•

	

Maintains a reserve fleet of merchant vessels
for defense mobilization purposes.

FINANCIAL ASSISTANCE

Recipients of MARAD's financial assistance are
shipbuilders. While none of these shipbuilding firms
is currently women-owned. MARAD is developing
secondary efforts to move affirmatively in support of
the President's Executive Order. These efforts are
discussed below.

BUSINESS ASSISTANCE
Grants

In the areas of research and development, it is
not known how many women-owned firms are in-
volved in this high technology, marine-oriented field.
MARAD, however, has already been in contact with
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its business assistance organizations to maintain this
percentage.

The MBDA Data File collects information on
client firm size (in assets and number of employees),
type of assistance needed, and type of business
activity the firm is involved in.

For further information on MBDA's programs,
see the Catalog of Federal Domestic Assistance,
Section 11.8.

AGENCY: Maritime Administration (MARAD)
several women-owned firms to assist them in their
efforts to obtain contracts to develop technological
improvements for the American merchant marine.

Outreach
Both central and regional MARAD staff provide

technical assistance to women-owned firms in be-
coming contractors, subcontractors and suppliers to
the maritime industry.

Information and Data
MARAD is developing a data base on women-

owned businesses which are contractors or subcon-
tractors in the maritime industry. In addition,
MARAD is developing a directory of women-owned
businesses with a marine capability.

Program Administration
To encourage MARAD's prime contractors to

subcontract with women-owned businesses, MARAD
developed a standard contractual clause now included
in MARAD's contracts with shipbuilders. The clause
requires contractors actively to seek subcontractors
that are women-owned firms capable of supplying
the contractors.

MARAD has also earmarked its procurement
funds in Fiscal Years 1980 and 1981 to make at
least $100,000 of small purchases (under $10,000
each) from women-owned firms.

MARAD is participating in the Government-wide
Minority Bank Deposit Program by making daily
deposits at a women-owned bank. (Please see the
APPENDIX for a description of this program.)

For further information on MARAD's programs,
see the Catalog of Federal Domestic Assistance,
Section 11.50.

Fiscal Year 1980
Total available to MARAD

Research & Development $16,400,000
Funds targeted for Women's

Business Enterprise $ 100,000



MISSION

The Secretary and supporting administrative of-
fices provide policy direction and general manage-
ment to the Department. The Office of the Secretary
is the principal support to the Secretary in pro-
viding advice to the President on matters relating
to the Department of Commerce's mission.

FINANCIAL ASSISTANCE

None.

BUSINESS ASSISTANCE

The Office of the Secretary assists women entre-
preneurs primarily in providing support and admin-
istrative direction to Commerce programs which can
assist women's business enterprise. This office pro-
vided staff and financial support to the original Task
Force on Women Business Owners and for selected

AGENCY: Office of the Secretary (O/S)

MISSION

The National Telecommunications and Informa-
tion Administration was formed on March 26, 1978
by an Executive Order. This Order established a
broad national role on telecommunications and in-
formation issues for the Department of Commerce.
Subsequently, NTIA has been given significant re-
sponsibility in the areas of communications security,
privacy protection, the application of public service
satellites, and public telecommunications facilities
planning and construction.

NTIA's broad goals include: (1) formulating
policies to support the development, growth and reg-
ulation of telecommunications, information and re-
lated industries, (2) furthering the efficient develop-
ment and use of telecommunications and information
services, (3) providing policy and management for
the use of the electromagnetic spectrum, and (4)
providing telecommunications facilities grants to
public service users.

FINANCIAL ASSISTANCE

None.

AGENCY: National Telecommunications and Information
Administration (NTIA)

activities of the Interagency Committee on Women's
Business Enterprise. THE GUIDE is supported by
the Office of the Secretary. Central procuring activi-
ties and procurement policy originate from this
office. In short, the Office of the Secretary is the
focal point for the Department of Commerce's
commitment to U.S. business and women's business

members o Commerce's Task
Force on women's Business Enterprise come from
this office.

Please note that the Office of the Secretary does
have regional representatives, called Secretarial
Representatives. While these representatives are gen-
eralists who are well-informed on all the Depart-
ment's activities, specific agency regional contacts,
listed in the APPENDIX, will be better able to
answer programmatic questions.

A list of these Secretarial Representatives can be
found in the APPENDIX.

BUSINESS ASSISTANCE

Grants

NTIA provides assistance in the form of grants

for the cost of planning and up to 75% matching
grants for construction of public telecommunica-
tions facilities. By statute, NTIA is required to give
special consideration to applications for grants
which would increase minority and female ownership
of public telecommunications facilities. In addition,

Commerce must take affirmative steps to inform
minorities and women of the availability of funds.

Thus, NTIA is mandated to provide grants to
minorities and women, when possible. For women

to be eligible for "Special Consideration" in process-
ing grants, over 50 percent of the board of directors
must be female and/or over 50 percent of manage-

ment must be in the hands of women. Documenta-
tion is required. "Favorable Consideration" is pro-
vided to those businesses with 20 percent or more
of the board and operating control in the hands of
women.
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It should be noted that these grants go to publicly
owned telecommunication entities facilities. In this
context ownership is "control of an entity through

possession or exercise of the normal incidents of
ownership, participation on the governing board,
holding of corporate office, etc." In short, ownership
must be more than paper control; it must include

control of day-to-day management, too.

MISSION
The Bureau of the Census is a statistical agency

which collects, tabulates and publishes a wide variety
of data about the people and the economy of the
United States. These data are utilized by Congress,
the Executive Branch, and the general public in the
development and evaluation of economic and social
programs.

FINANCIAL ASSISTANCE

None.

BUSINESS ASSISTANCE

Information and Data

The Bureau of the Census is currently conducting
two surveys related to women business owners. The
Regular Survey of Women-owned Businesses, con-
ducted every five years, was first conducted in 1972.
The current survey uses 1977 Census data to collect
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AGENCY: Bureau of

AGENCY:

MISSION

To expand the effective and rational use of ocean
resources; monitor and predict conditions in the
atmosphere, ocean and space; and examine the im-
pact of proposed changes on the environment.

FINANCIAL ASSISTANCE

None of NOAA's programs provides money re-
sources that can be specifically targeted to women's
business enterprise. NOAA's loans and loan guaran-
tees are provided through the Coastal Energy Impact
Fund to States and communities affected by coastal
energy activities.

For further information on NTIA's grant pro-
gram, see the Catalog o f Federal Domestic Assist-

ance, Section 11.55.

the Census (CENSUS)

information about the number of women-owned
firms, their gross receipts, their average payrolls, and
the number of persons employed by these firms.
With this information, national and regional profiles
of women-owned firms can be developed.

The other survey in progress is the Special Survey
of Women-owned Businesses. This survey was de-
signed to collect more in-depth information about
the characteristics of women-owned businesses and
their owners, such as the average amount of financ-
ing needed by women to start a business.

These statistical profiles of women-owned firms
and their owners will help the Federal Govern-
ment to address the special needs of women's busi-
ness enterprise. Preliminary results of both surveys
are expected sometime in January 1980. Final re-
sults will be published and available to the general
public sometime in the early Spring.

For further information on CENSUS' programs,
see the Catalog of Federal Domestic Assistance, Sec-
tion 11.0.

National Oceanic and Atmospheric
Administration (NOAA)

BUSINESS ASSISTANCE

Program Administration

Again, none of NOAA's programs can be pro-
vided directly to women-owned firms. NOAA's
grants go to States, universities, and non-profit
organizations.

Nevertheless, NOAA is taking affirmative action
regarding women-owned firms. NOAA has sent a
letter to each grant recipient stating NOAA's sup-
port for the President's policy on women's business

enterprise. The letter urges NOAA's grant recipients

Fiscal Year 1980
Total available for NTIA

Grants $23,705,000
Funds targeted for Women's

Business Enterprise $ 2,500,000



to support actively the President's policy, whenever
possible.

NOAA is also urging its many procurement offices
to increase purchases from women-owned firms. A
list of these offices can be found in the section of

MISSION

AGENCY

This agency exercises policy direction over the
National Bureau of Standards, the Patent and Trade-
mark Office, the National Technical Information
Service, the Office of Environmental Affairs and the
Office of Product Standards. In addition, the Office
of Science and Technology coordinates, reviews,
evaluates, and in some instances, initiates research
and development involving science and technology.
Additionally, the Assistant Secretary serves as the
primary adviser to the Secretary on all Departmental
matters concerned with science and the application
of existing and new technology.

The National Bureau of Standards (NBS) main-
tains and develops the Nation's standards of measure-
ment. NBS also produces standard physical and
chemical measurements for use in commerce and in-
dustry. In this manner, NBS assures that equity pre-
vails in trade for both buyers and sellers.

The Patent and Trademark Office (PTO) is
charged with protecting business investments and
consumers through the laws relating to the registra-
tion of patents and trademarks. Primarily, PTO ex-
amines patent and trademark applications and grants
patents and trademarks when appropriate.

The National Technical Information Service
(NTIS) makes Federal technological, scientific, eco-
nomic, and engineering information readily acces-
sible to business, industry, Government and other
interested individuals. NTIS provides and promotes
an array of products and services designed to permit
wider utilization of technology. It also serves as the
primary source for the public sale of Government -

THE GUIDE entitled, "Selling to the U.S. Depart-
ment of Commerce".

For further information on NOAA's programs,
see the Catalog of Federal Domestic Assistance, Sec-
tion 11.4.

Office of Science and Technology (S&T)

.r

sponsored research and engineering reports, research-
in-progress reports, machine processable data files,
and computer programs.

The Office of Product Standards provides analyti-
cal services needed by the Secretary to carry out
responsibility for the development of Federal poli-
cies related to domestic and international standards
activities.

The Office of Environmental Affairs has the re-
sponsibility for supervision of Departmental activities
to assure proper implementation of the National en-
vironmental laws, development of Departmental
and Administration environmental policies, and pro-
viding technological assistance to cities and industries
in meeting environmental control requirements.

FINANCIAL ASSISTANCE

None.

BUSINESS ASSISTANCE

Outreach

The Office of Science and Technology is directing
its bureaus to increase the participation of women
on advisory committees.

Program Administration

Wherever possible, S&T will provide technical ad-
vice and input to Departmental programs assisting
women's business enterprise.

For further information, see the Catalog of Fed-

eral Domestic Assistance Sections 11.6 and 11.9.
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SELLING TO THE U.S. DEPARTMENT OF C0MMERCE

The Office of Procurement and ADP Management
within the Department of Commerce is located in
Main Commerce Building. This office handles con-
tracts for all of Commerce's agencies in metropolitan
Washington, with the exception of the National Bu-
reau of Standard (NBS) located in Gaithersburg,
Maryland. NBS procurement represents more than
half of all procurement expenditures of the Depart-
ment. Elsewhere in the United States, various agencies
of Commerce have contracting offices. The principal
ones are: The National Oceanic and Atmospheric
Administration offices in Boulder, Colorado, Nor-
folk, Virginia, Seattle, Washington, and Kansas City,
Missouri; the Maritime Administration at the Mer-
chant Marine Academy, Kings Point, New York and
its regional offices in New Orleans and San Francisco;
and the Bureau of Census office at Jeffersonville,
Indiana.
(See the following pages for a list of procuring
offices and addresses. Also, see the list of Commerce
agencies for which the central procuring office in
Main Commerce makes purchases.)

The Department of Commerce makes major pur-
chases (over $10,000) of the following items:
studies and R&D contracts relating to economic
development, economics, commercial shipping, ship-
building, marine and ocean sciences, weather obser-
vation, fishery management, electronics and com-
munications. Also, the Department procures a wide
variety of ADP hardware and software, printing,
graphic, photographic, visual arts, map and chart
material, construction/architecture/engineering ser-
vices, laboratory supplies and equipment, and a
broad range of scientific equipment used in the physi-
cal sciences. A more complete list of commodities
and services purchased by Commerce can also be
found in the following pages.

Procurement Goals
President Carter established a Government-wide

procurement goal at the time he signed Executive
Order 12138. In Fiscal Year 1980 the overall Gov-
ernment goal for purchasing from women-owned
firms on prime contracts is for at least $150,000,000.
This is double the previous year's actual purchases
from women-owned firms. The President set an ad-
ditional goal for Fiscal Year 1981 to redouble the
Fiscal Year 1979 expenditure.

The Department of Commerce has established a
goal of purchasing at least $2,000,000 in contracts
of over $10,000 from women-owned firms during
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Fiscal Year 1980. In Fiscal Year 1981, the goal is
$4,000,000-or double FY 80's goal. In Fiscal Year
1979, only $1,000,000 in contracts of over $10,000
was identified as going to women-owned firms. Com-
merce has every intention of improving on its
purchases from women-owned firms. However, in
comparison to other Government departments, Com-
merce does not have a large procuring capacity. In
addition, more than half of Commerce's procuring
transactions are for the purchase of scientific com-
modities and services, a field with a limited number
of women-owned firms.

Nevertheless, Commerce is determined to make
more purchases from women-owned firms. The best
way of doing this is by increasing Commerce's
knowledge of and, therefore, ability to procure from
women-owned firms. To do this, Commerce is un-
dertaking a major effort to increase the number of
women-owned businesses in Commerce's existing
list of procurement sources. The Department is ac-
tively seeking information on women-owned firms
that market goods or services bought by the Depart-
ment.

Commerce procurement goals are also being
established for purchases under $10,000. The Eco-
nomic Development Administration (EDA), for ex-
ample, is targeting three percent of its procurement
funds to make purchases from women-owned firms.
EDA buys research, program evaluation, and com-
puter services.

Likewise, the Maritime Administration (MARAD)
has targeted $100,000 of its small purchasing money
for women-owned firms in Fiscal Year 1980. In
Fiscal Year 1981, MARAD intends to double this
figure.

Becoming a U.S. Government Supplier

Because the U.S. Government is only beginning to
collect information on women-owned firms, locating
these firms with the experience and capacity to
handle larger Federal contracts is currently a diffi-
cult task. To assist the Government in recognizing
women-owned firms that it can buy from, the women
business owner can take several important steps:

1. Apply to each Government Agency which buys
commodities or services that the women-owned
firm can supply. Be selective. Get to know the
agency procuring and program personnel who are
most likely to buy and use the firm's products or
services.



The Department of Commerce is particularly in-

terested in identifying women-owned firms. In-
creasing Commerce's Procurement Source List will
help the Department meet its goals for procuring
from women-owned firms.

If a women-owned firm can supply any of the
commodities or services listed on Page 17, and
the firm is interested in selling to the Department
of Commerce, then the firm should complete an
application to get placed on Commerce's Bidder's
List. To do this, Standard Form 129 (SF 129),
found elsewhere in this guide, is the appropriate
application form. A description of the firm's
capabilities should be included with the applica-
tion. Send the completed form to:

James Maruca
Office of Small & Disadvantaged Business

Utilization
14th and E Street, N.W.
Washington, D.C. 20230
Phone: (202) 377-5614

Application forms may also be obtained from any
field office of:

The Department of Commerce

The Small Business Administration

The General Services Administration

2. Apply to the Small Business Administration's
PASS (Procurement Automated Source System)
program. Through this recently established pro-
gram, SBA hopes to improve significantly both
Government contract and subcontract opportuni-
ties for interested small businesses. SBA hopes to
increase the number of woman-owned firms regis-
tered with PASS by 15,000 names by the end of
Fiscal Year 1980 (September 30, 1980).

By registering with PASS, the small business
owner potentially has access to over 300 major
procurement offices of the Federal Government
and 60 prime contractors located throughout the
United States.

The woman business owner may obtain applica-
tions for PASS from any SBA field office. (See
the listing of these offices in this section of THE
GUIDE.)

Since PASS is relatively new, the Department of
Commerce recommends that the woman business
owner apply to both PASS and Government Agency
procuring office(s). The personal contact with peo-
ple actually buying and using the goods and services

is indispensable in selling to the U.S. Government-

or, for that matter, to any potential buyer. To meet
potential buyers and users:

3. Attend a Federal Procurement Conference,
co-produced by the U.S. Commercial Service (see
the section on ITA) and the Department of De-
fense. Contact the local Commerce or SBA field
office about possible future conferences to be held
i n the area .
These conferences are sponsored by a member of
Congress. The primary intent of these conferences
is to unite buyers and sellers under one roof so
that they may become acquainted.

4. Read the Commerce Business Daily which
lists all Government procurement awards and
notices. Published every work day, the CBD lists:

Requests for bids and proposals for proposed
civilianagency procurement actions of $5,000

or more and proposed military procurement
actions of $10,000 or more.

Procurement reserved for small business.

Prime contracts awarded.

Contractors seeking subcontract assistance.

Upcoming sales of property (including real
estate, machinery, equipment, and supplies.)

Research and development leads and foreign
government tenders in the United States.

An annual subscription may be ordered from the
Superintendent of Documents, U.S. Government
Printing Office, Washington, D.C. 20402, or from
field offices of the U.S. Department of Commerce.

The CBD is available for inspection at the district
offices of the Department of Commerce.

The Small Business Administration publishes the
following directories of general procurement in-
terest:

U.S. Government Purchasing and Sales Direc-
tory, may be obtained from the Superintendent
of Documents.

Selling to the U.S. Government is available di-
rectly from the Small Business Administration .

The General Services Administration, in its pub-
lication entitled Doing Business with the Federal
Government provides a more elaborate clarifica-
tion of overall Government procurement princi-
ples, procedures and programs. This publication is
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available free from the General Services Adminis-
tration's Business Service Center or any SBA
field office.

A guide on how to sell to the Federal Govern-
ment will be available from the Government
Printing Office in July 1980. It is being produced
by the National Association of Women in Com-
merce and funded by the Commerce's Economic
Development Administration.

Subcontracting

Efforts are underway to encourage Federal prime
contractors to seek out and subcontract with women-
owned firms. Within Commerce, agencies have acted
positively in urging contractors to subcontract with
women-owned firms.

The Maritime Administration, for example, has
designed a special contract clause for contracts with
shipbuilders. The clause urges contractors to actively
seek out and use women-owned firms as either sub-
contractors or suppliers to the shipbuilders.

Another Commerce agency, the National Oceanic
and Atmospheric Administration has written each of
its grantees (State agencies, universities, and non-
profits) to urge them to subcontract with women-
owned firms when possible.

The Economic Development Administration is en-
couraging its grantees, especially its Public Works
Grants recipients, to subcontract with women-owned
firms. Please see the program descriptions for EDA
for further information.

Through the Office of Management and Budget's
Office of Federal Procurement Policy (OFPP), Gov-
ernment-wide procurement regulations are being re-
vised to assure that Federal prime contractors
increase their use of women-owned firms as sub-
contractors. Through pilot programs, OFPP is
exploring the feasibility of developing incentive
clauses to increase subcontracting with women-owned
firms. (Evaluation of the pilot programs will not
be completed until October 1980.)

Central Procurement

The Department buys goods and services through
a centralized procurement office for the following
major operating units:

Economic Development Administration

International Trade Administration

Minority Business Development Agency
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National Oceanic and Atmospheric Administration

National Weather Service
Environmental Data Service
Environmental Research Laboratories
National Ocean Survey
National Environmental Satellite Service
National Marine Fisheries Service

Maritime Administration

National Telecommunications and Information
Administration

Bureau of Economic Analysis
Bureau of Census
National Bureau of Standards
Patent and Trademark Office
United States Travel Service

What the Department of Commerce buys
Commodities

Aerological equipment and supplies
Chemicals and chemistry apparatus
Communications equipment, components, and

supplies
Compressed gases
Electrical equipment, components and supplies
General purpose and scientific computer systems
Laboratory instruments and supplies
Photographic equipment, accessories and sup-

plies
Machine tools
Map and chart materials
Marine products
Meteorological instruments
Navigation instruments
Observational equipment-weather
Oceanographic equipment
Recorders, digital
Seismological equipment
Test instrumentation-electrical, electronic and

scientific
Vacuum pumps, accessories and supplies

Services

Architectural and engineering
Consultant
Data processing
Economic development feasibility studies
Exhibits-design and fabrication
Graphics and visual arts
Laboratory
Language translation
Photographic



Promotional, trade and travel
Research and development
Subscriptions
Trade and market studies

U.S. DEPARTMENT OF COMMERCE
PROCUREMENT OFFICES

OFFICE OF PROCUREMENT AND ADP
MANAGEMENT

Procurement Div., RM 6510, Main Commerce Bldg.,
Washington, DC 20230, 202-377-5614

NATIONAL TECHNICAL INFORMATION
SERVICE

Procurement & Communication Br., 5285 Port Royal
Rd., Springfield, VA 22161, 703-577-4720

*NATIONAL BUREAU OF STANDARDS
Office Services Div. Bldg. 301, RM B158, Gaithers-
burg, MD 20234, 301-921-3521

NBS-Procurement Division
Washington, DC 20234
301-921-3551

NBS-Contracting Officer
325 Broadway, Boulder, CO 80302
303-499-1000 X3515

*BUREAU OF THE CENSUS

Property & Supply Br., RM 1021, FOB4, Suitland,
MD 20233, 301-763-5584

BUREAU OF THE CENSUS

Purchasing Office, 1201 E. 10th St., Jeffersonville,
IN 47130, 812-333-3351

* MARITIME ADMINISTRATION

Supply Management Div., RM 6720, Main Com-
merce Bldg., Washington, DC 20230, 202-377-3995

U.S. Merchant Marine Academy, Contracting Officer,
Kings Point, NY 11024 516-482-8200, X 584

Eastern Regional Office, Contracting Officer, 26 Fed-
eral Plaza, New York City, NY 10007, 212-264-1325

Central Regional Office, Contracting Officer, ITM
Building, 2 Canal St., New Orleans, LA, 504-589-
6591

Western Regional Office, Contracting Officer, 450
Golden Gate Ave., San Francisco, CA 94102, 415-
556-6728

*PATENT AND TRADEMARK OFFICE

Office Services Div., RM 2-10D07, Washington, DC
20231, 703-557-3563

*NATIONAL OCEANIC & ATMOSPHERIC
ADMINISTRATION

Office of the Assistant Administrator for Administra-
tion, Special Assistant for Procurement, 6010 Execu-
tive Boulevard, Rockville, MD 20852, 301-496-8867

Eastern Region, National Weather Service, Chief,
Procurement & Supply Management Br., WFE54,
585 Stewart Ave., Garden City, NY 11530, 212-
995-8669

Southern Region, National Weather Service, Chief,
Procurement & Supply Br., WFS54, 819 Taylor
Street, Fort Worth, TX 76102, 817-334-2640

Central Region, National Weather Service, Chief,
Procurement & Supply, WFC54, 601 E. 12th St.,
Kansas City, MO 64106, 816-374-5461

Western Region, National Weather Service, Chief,
Procurement & Supply, WFW5, Box 11188, Federal
Bldg., 125 South State St., Salt Lake City, UT 84111,
801-524-4002

Alaska Region, National Weather Service, Chief,
Administrative Operations Br., WFA53, 632 6th
Ave., Anchorage, AK 99501, Seattle Operator 206-
442-0150 ask for Alaska 265-4724

Pacific Region, National Weather Service Chief,
Procurement & Supply Br., WFP53, Bethel-Pauahi
Bldg., 1149 Bethel St., Honolulu, HA 96813, 415-
556-0220, ask for Honolulu 808-546-5698

Atlantic Marine Center, National Ocean Service,
Chief, Procurement & Supply Br., CAM11, 439 West
York St., Norfolk, VA 23510, 703-441-6201/441-
6280

National Data Buoy Center, National Space Tech-
nology Lab., Bay St. Louis, MS 39529, 601-688-2810

Southeast Region, National Marine Fishery Service,
Chief, Procurement & General Services Div., FSE43,
Federal Office Bldg., 144 First Ave., South St. Peters-
burg, FL 33701, 813-893-3159

Northeast Region, National Marine Fishery Service,
Chief, Procurement & General Services Div., FNE43,
Federal Bldg, 14 Elm St., Gloucester, MA 09130,
617-281-3600

Environmental Research Labs, Assistant Director,
Office of Research Support Services, R5x1, Research
Bldg. 3, East University Campus, 325 Broadway,
Boulder, CO 80302, 303-499-6432

National Climatic Center, Environmental Data Serv-
ice Federal Bldg., Room 74, Asheville, NC 28801,
704-254-2850, X 241

Northwest Administrative Service Office (NASO),
Chief, Administrative Operations Div., ADS3, Lake
Union Bldg., 1700 West Lake Ave., North Seattle,
WA 98109, 206-442-7767/5222

NATIONAL TELECOMMUNICATIONS AND
INFORMATION ADMINISTRATION

NBS Contracting Officer, 325 Broadway, Boulder,
CO 80302, 303-499-1000, X 3487

* Also makes small purchases (under $10,000).
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SMALL BUSINESS ADMINISTRATION

Procurement Source Specialists

AREA

Maine, New Hampshire, Massachusetts,

NAME/PHONE ADDRESS
60 Batterymarch St. i

(617) 223-3162
Rhode Island, Connecticut, Vermont

New York, New Jersey, Puerto Rico,

James Ingram 10th Floor
Boston, MA 02110
26 Federal Plaza(212) 264-5270

Virgin Islands
Pennsylvania, Maryland, Delaware, District of

Abraham Schmilowitz New York, NY 10007
231 St. Asaphs Road I(215) 596-5988

Columbia, Virginia, West Virginia

North Carolina, South Carolina, Georgia,
Florida, Alabama, Mississippi, Kentucky,

John Blanks One Bala Cynwyd Plaza
Bala Cynwyd, PA 19004
1375 Peachtree St., NE
5th Floor(404) 881-4588

Tennessee
Ohio, Illinois, Indiana, Michigan, Wisconsin,

Stephen B. Smithfield Atlanta, GA 30309
219 S. Dearborn St.(312) 353-0438

Minnesota

Texas, Louisiana, Arkansas, Oklahoma,

John Noeth Room 838
Chicago, IL 60604
1720 Regal Row(214) 729-7639

New Mexico
Kansas, Missouri, Nebraska, Iowa

John Bateman Dallas, TX 75235
911 Walnut St.-23 FL(816) 374-3516

Colorado, Wyoming, Utah, Montana, (303) 837-3686
Kansas City, MO 64106
1405 Curtis Street

North Dakota, South Dakota

Southern California (Zip Codes 90,000-92,000),

Jack Price 22nd Floor
Denver, CO 80202
350 S. Figueroa St.(213) 688-2946

Arizona

Northern California (Zip Codes 93,000-95,999),

John Lang 6th Floor
Los Angeles, CA 90071
Box 36044(415) 556-1650

Hawaii, Nevada, Guam

Oregon, Idaho, Washington, Alaska

Peter Saugman 450 Golden Gate Ave.
San Francisco, CA 94102
710 Second Avenue

L

(206) 442-0390
Chester Ferguson Seattle, WA 98104



I NITIAL APPLICATION
REVISION

BIDDER'S MAILING LIST APPLICATION
iFill in all spaces. Insert "NA" in blocks not applicable. Type or print all entries. See reverse for Instructions.

TO ( Enter name and address of Federal agency to which form is submitted. Include ZIP Code)

1. APPLICANTS NAME AND ADDRESS (Include county and ZIP Code)

3.

	

TYPE OF ORGANIZATION ( Check one)
I NDIVIDUAL	 J	 PARTNERSHIP

	

- I NON-PROFIT ORGANIZATION

CORPORATION, INCORPORATED UNDER
THE LAWS OF THE STATE OF

S.

	

NAMES OF OFFICERS, OWNERS, OR PARTNER S
PRESIDENT

	

VICE PRESIDENT

	

SECRETARY

OWNERS OR PARTNERSTREASURER

6. AFFILIATES OF APPLICANT ( Names, locations and nature of affiliation. Bee definition on reverse)

PLANT ONLY

129-105

PERSONS AUTHORIZED TO SIGN BIDS, OFFERS, AND CONTRACTS IN YOUR NAME (Indicate if agent)
NAME

THIS SPACE FOR USE BY THE GOVERNMENT

2. ADDRESS ( Include county and ZIP Code) TO WHICH SOLICITATIONS ARETO BE MAILED (If different from item 1)

OFFICIAL CAPACITY

8. IDENTIFY EQUIPMENT, SUPPLIES, MATERIALS, AND/OR SERVICES ON WHICH YOU DESIRE TO BID (See attached Federal agency & supplementallisting and instructions, if any)

FORM APPROVED OMB NO.
29-R0069

DATE

4. HOW LONG IN
PRESENT BUSINESS

TEL. NO. (Incl. area code)

14.

	

SECURITY CLEARANCE (if applicable, check highest clearance authorized)
FOR

	

TOP SECRET SECRET CONFIDENTIAL NAMES OF AGENCIES WHICH GRANTED SECURITY CLEARANCES (Include dates)
KEY PERSONNEL

NAME AND TITLE OF PERSON AUTHORIZED TO SIGN ( Type or print)

_ CERTIFICATION_
I certify that information supplied herein (Including alt pages attached)
i s correct and that neither the applicant nor any person (Or concern) i n any
connection with the applicant as a principal or officer, so far as Is known, Isnow debarred or otherwise declared ineligible by any agency of the Federal
Government from bidding for furnishing materials, supplies, or services to the
Government or any agency thereof.
SIGNATURE

STANDARD FORM 129 (REV. 2-77)
Prescribed by GSA, FPR (41 CFR) 1-16.802
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9. WOMEN-OWNED BUSINESS TYPE OF OWNERSHIP (See definitions on reverse)
L MINORITY BUSINESS ENTERPRISE J

	

OTHER THAN MINORITY BUSINESS ENTERPRISE
10. TYPE OF BUSINESS (See definitions on reverse)

MANUFACTURER OR PRODUCER REGULAR DEALER ( Type 1) REGULAR DEALER ( Type E)
SERVICE ESTABLISHMENT CONSTRUCTION CONCERN RESEARCH AND DEVELOPMENT FIRM

0 SURPLUS DEALER ( Check this boa if you are also a dealer in surplus goods)
11. SIZE OF BUSINESS (See definitions on reverse)

1 SMALL BUSINESS CONCERN- 1 -- OTHER THAN SMALL BUSINESS CONCERN
(a) AVERAGE NUMBER OF EMPLOYEES (Includ- (b) AVERAGE ANNUAL SALES OR RECEIPTS FOR

-If you are a small business

	

ing affiliates) FOR FOUR PRECEDING CALEN. PRECEDING THREE FISCAL YEARS
concern, fill in (a) and (b):

	

DAR QUARTERS

12. FLOOR SPACE ( Square feet) 13.

	

NET WORTH
MANUFACTURING WAREHOUSE DATE	 AMOUNT

http://TEL.NO


DEFINITION RELATING TO TYPE OF OWNERSHIP
(See item 9)

Minority business enterprise. A minority business enterprise is
defined as a "business, at east 50 percent of which is owned
by minority group members or, in case of publicly owned busi-
nesses, at least 51 percent of the stock of which is owned by
minority group members." For the purpose of this definition,
minority group members are Negroes, Spanish-speaking Ameri-
can persons, American-Orientals, American-Indians, American-
Eskimos, and American-Aleuts.

TYPE OF BUSINESS DEFINITIONS
(See item 10)

a. Manufacturer or producer-means a person (or concern)
owning, operating, or maintaining a store, warehouse, or other
establishment that produces, on the premises, the materials,
supplies, articles, or equipment of the general character of those
listed in item 8, or in the Federal Agency's Supplemental Com-
modity List, if attached.
b. Regular dealer (Type 1)-means a person (or concern) who
owns, operates, or maintains a store, warehouse, or other estab-
lishment in which the materials, supplies, articles, or equipment
of the general character listed in item 8 or in the Federal
Agency's Supplemental Commodity List, if attached, are bought,
kept i n stock, and sold to the public in the usual course of
business.
c. Regular dealer (Type 2)--in the case of supplies of particular
kinds (at present, petroleum, l umber and timber products ,
machine tools, raw cotton, green coffee, hay, grain, feed, or
straw, agricultural liming materials, tea, raw or unmanufactured
cotton linters). Regular dealer-means a person (or concern)
satisfying the requirements of the regulations (Code of Federal
Regulations, Title 41. 50-2C1.101(b)) as amended from time to
time, prescribed by the Secretary of Labor under the Walsh-
Healey Public Contracts Act (Title 41 U.S. Code 35-45). For coal
dealers see Code of Federal Regulations, Title 41, 50-201.604(a).
d. Service establishment-means a concern (or person) which
owns, operates, or maintains any type of business which is prin-
cipally engaged in the furnishing of nonpersonal services, such
as (but not limited to) repairing, cleaning , redecorating, or rental
of personal property, including the furnishing of necessary re-
pair parts or other supplies as part of the services performed.

20

I NFORMATION AND INSTRUCTIONS

Persons or concerns wishing to be added to a particular agency's bidder's mailing list for supplies or services shall file
this properly completed and certified Bidder's Mailing List Application, together with such other lists as may be attached to
this application form, with each procurement office of the Federal agency with which they desire to do business. If a Federal
agency has attached a Supplemental Commodity Lice with instructions. complete the appli cation as instructed. Otherwise,
i dentify in item 8 the equipment, supplies and/or , services on which you desire to bid. The application shall be submitted
and signed by the principal Es distinguished from an agent, however constituted.

After placement on the bidder's mailing list of an agency, a supplier's failure to respond (submission of hid, or notice in
writing, that you are unable to hid on that particular transaction but wish to remain on the active bidder's mailing list for that
particular item) to Invitations for Bids will be understood by the agency to indicate lack of interest and concurrence in the
removal of the supplier's name from the purchasing activity's bidder's mailing list for the items concerned.

e. Construction concern-means a concern (or person) engaged
i n construction, alteration or repair (including dredging, exca-
vating, and painting) of buildings, structures and other real
property.
DEFINITIONS RELATING TO SIZE OF BUSINESS
(See item 11)
a. Small business concern-A sma11 business concern for the
purpose of Government procurement i s a concern, including its
affiliates, which is independently owned and operated, is not
dominant in the field of operation in which it is bidding on Gov-
ernment contracts and can further qualify uncle , the criteria con-
cerning number of employees. average annual receipts, or other
criteria, as prescribed by tie Small Business Administration.
(See Code of Federal Regulations, Title 15, Part 121, as
amended, which contains detailed industry definitions and re-
lated procedures.)

b. Affiliates-Business concerns are affiliates of each other
when either directly or indirectly (i) one concern controls or has
the power to control the other, or (ii) a third party controls or
has the power to control both. In determining whether concerns
are independently owned and operated and whether or not affilia-
tion exists, consideration is given to all appropriate factors in-
cluding common ownership, common management, and con-
tractural relationship. (Sere items 6 and 11.)

c. Number of employees - In connection with the determination
of small business status, "number of employees" means the
average employment of any concern, including the employees of
i ts domestic and foreign affiliates , based on the number of per-
sons employed on a full-time, part-time, temporary, or other
basis during each of the pay periods of the preceding 12 months.
I f a concern has not been in existence for 12 months, "number of
employees" means the average employment of such concern and
i ts affiliates during the period that such concern has been in
existence based on the number of persons employed during each
of the pay periods of the period that such concern has been in
business. (See item 11.)

Definition of a Woman-Owned Business-A business that is at least
51 percent owned by a woman or women who also control and
operate it. Control in the context of the program means exercising
the power to make policy decisions. Operate for purposes of the
program means active involvement in the day-to-day management.

• COMMERCE BUSINESS DAILY-The Commerce Business Daily, published by the Department of Commerce, contains infor-
mation concerning proposed procurements, sales, and contract awards. For further information concerning this publication, contact
your local Commerce Field Office.

129-105

	

STANDARD FORM 129 BACK (REV. 2-77)
*U.S. Government Printing Office 1977--2914.7/7234
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Presidential Documents

Executive Order 12138 of May 18, 1979

Creating a National Women's Business Enterprise Policy and
Prescribing Arrangements for Developing, Coordinating and
Implementing a National Program for Women's Business
Enterprise
In response to the findings of the Interagency Task Force on Women Business
Owners and congressional findings that recognize:
1. the significant role which small business and women entrepreneurs can play
in promoting full employment and balanced growth in our economy;
2. the many obstacles facing women entrepreneurs; and
3. the need to aid and stimulate women's business enterprise;
By the authority vested in me as President of the United States of America, in
order to create a National Women's Business Enterprise Policy and to pre-
scribe arrangements for developing, coordinating and implementing a national
program for women's business enterprise, it is ordered as follows:
1-1. Responsibilities of the Federal Departments and Agencies.

1-101. Within the constraints of statutory authority and as otherwise permit-
ted by law:
(a) Each department and agency of the Executive Branch shall take appropri-
ate action to facilitate, preserve and strengthen women's business enterprise
and to ensure full participation by women in the free enterprise system.
(b) Each department and agency shall take affirmative action in support of
women's business enterprise in appropriate programs and activities including
but not limited to:
(1) management, technical, financial and procurement assistance,
(2) business-related education, training, counseling and information dissemi-
nation, and
(3) procurement.
(c) Each department or agency empowered to extend Federal financial assist-
ance to any program or activity shall issue regulations requiring the recipient
of such assistance to take appropriate affirmative action in support of
women's business enterprise and to prohibit actions or policies which dis-
criminate against women's business enterprise on the ground of sex. For
purposes of this subsection, Federal financial assistance means assistance
extended by way of grant, cooperative agreement, loan or contract other than
a contract of insurance or guaranty. These regulations shall prescribe sanc-
tions for noncompliance. Unless otherwise specified by law, no agency sanc-
tions shall be applied until the agency or department concerned has advised
the appropriate person or persons of the failure to comply with its regulations
and has determined that compliance cannot be secured by voluntary means.
1-102. For purposes of this Order, affirmative action may include, but is not
limited to, creating or supporting new programs responsive to the special
needs of women's business enterprise, establishing incentives to promote
business or business-related opportunities for women's business enterprise,
collecting and disseminating information in support of women's business
enterprise, and insuring to women's business enterprise knowledge of and
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ready access to business-related services and resources. If, in implementing
this Order, an agency undertakes to use or to require compliance with
numerical set-asides, or similar measures, it shall state the purpose of such
measure, and the measure shall be designed on the basis of pertinent factual
findings of discrimination against women's business enterprise and the need
for such measure.

1-103. In carrying out their responsibilities under Section 1-1, the departments
and agencies shall consult the Department of Justice, and the Department of
Justice shall provide legal guidance concerning these responsibilities.

1-2. Establishment of the Interagency Committee on Women's Business Enter-
prise.
1-201. To help insure that the actions ordered above are carried out in an
effective manner, I hereby establish the Interagency Committee on Women's
Business Enterprise (hereinafter called the Committee).

1-202. The Chairperson of the Committee (hereinafter called the Chairperson)
shall be appointed by the President. The Chairperson shall be the presiding
officer of the Committee and shall have such duties as prescribed in this Order
or by the Committee in its rules of procedure. The Chairperson may also
represent his or her department, agency or office on the Committee.

1-203. The Committee shall be composed of the Chairperson and other
members appointed by the heads of departments and agencies from among
high level policy-making officials. In making these appointments, the recom-
mendations of the Chairperson shall be taken into consideration. The follow-
ing departments and agencies and such other departments and agencies as the
Chairperson shall select shall be members of the Committee: the Departments
of Agriculture; Commerce; Defense; Energy; Health, Education, and Welfare;
Housing and Urban Development; Interior; Justice; Labor; Transportation;
Treasury; the Federal Trade Commission; General Services Administration;
National Science Foundation; Office of Federal Procurement Policy; and the
Small Business Administration. These members shall have a vote. Nonvoting
members shall include the Executive Director of the Committee and at least
one but no more than three representatives from the Executive Office of the
President appointed by the President.

1-204. The Committee shall meet at least quarterly at the call of the Chairper-
son, and at such other times as may be determined to be useful according to
the rules of procedure adopted by the Committee.

1-205. The Administrator of the Small Business Administration shall provide
an Executive Director and adequate staff and administrative support for the
Committee. The staff shall be located in the Office of the Chief Counsel for
Advocacy of the Small Business Administration, or in such other office as may
be established specifically to further the policies expressed herein. Nothing in
this Section prohibits the use of other properly available funds and resources
in support of the Committee.

1-3. Functions of the Committee. The Committee shall in a manner consistent
with law:

1-301. Promote, coordinate and monitor the plans, programs and operations of
the departments and agencies of the Executive Branch which may contribute
to the establishment, preservation and strengthening of women's business
enterprise. It may, as appropriate, develop comprehensive interagency plans
and specific program goals for women's business enterprise with the coopera-
tion of the departments and agencies.

1-302. Establish such policies, definitions, procedures and guidelines to govern
the implementation, interpretation and application of this order, and generally
perform such functions and take such steps as the Committee may deem to be
necessary or appropriate to achieve the purposes and carry out the provisions
hereof.



1-303. Promote the mobilization of activities and resources of State and local
governments, business and trade associations, private industry, colleges and
universities, foundations, professional organizations, and volunteer and other
groups toward the growth of women's business enterprise, and facilitate the
coordination of the efforts of these groups with those of the departments and
agencies.
1-304. Make an annual assessment of the progress made in the Federal
Government toward assisting women's business enterprise to enter the main-
stream of business ownership and to provide recommendations for future
actions to the President.
1-305. Convene and consult as necessary with persons inside and outside
government to develop and promote new ideas concerning the development of
women's business enterprise.
1-306. Consider the findings and recommendations of government and private
sector investigations and studies of the problems of women entrepreneurs,
and promote further research into such problems.
1-307. Design a comprehensive and innovative plan for a joint Federal and
private sector effort to develop increased numbers of new women-owned
businesses and larger and more successful women-owned businesses. The
plan should set specific reasonable targets which can be achieved at reason-
able and identifiable costs and should provide for the measurement of prog-
ress towards these targets at the end of two and five years. Related outcomes
such as income and tax revenues generated, jobs created, new products and
services introduced or new domestic or foreign markets created should also be
projected and measured in relation to costs wherever possible. The Committee
should submit the plan to the President for approval within six months of the
effective date of this Order.
1-4. Other Responsibilities of the Federal Departments and Agencies.

1-401. The head of each department and agency shall designate a high level
official to have the responsibility for the participation and cooperation of that
department or agency in carrying out this Executive order. This person may be
the same person who is the department or agency's representative to the
Committee.
1-402. To the extent permitted by law, each department and agency upon
request by the Chairperson shall furnish information, assistance and reports
and otherwise cooperate with the Chairperson and the Committee in the
performance of their functions hereunder. Each department or agency shall
ensure that systematic data collection processes are capable of providing the
Committee current data helpful in evaluating and promoting the efforts herein
described.
1-403. The officials designated under Section 1-401, when so requested, shall
review the policies and programs of the women's business enterprise program,
and shall keep the Chairperson informed of proposed budget, plans and
programs of their departments or agencies affecting women's business enter-
prise.
1-404. Each Federal department or agency, within constraints of law, shall
continue current efforts to foster and promote women's business enterprise
and to support the program herein set forth, and shall cooperate with the
Chairperson and the Committee in increasing the total Federal effort.
1-5. Reports.

1-501. The Chairperson shall, promptly after the close of the fiscal year,
submit to the President a full report of the activities of the Committee
hereunder during the previous fiscal year. Further, the Chairperson shall, from
time to time, submit to the President the Committee's recommendations for
legislation or other action to promote the purposes of this Order.
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1-502. Each Federal department and agency shall report to the Chairperson as
hereinabove provided on a timely basis so that the Chairperson and the
Committee can consider such reports for the Committee report to the Presi-
dent.
1-6. Definitions. For the purposes of this Order, the following definitions shall
apply:
1-601. "Women-owned business" means a business that is at least 51 percent
owned by a woman or women who also control and operate it. "Control" in
this context means exercising the power to make policy decisions. "Operate"
in this context means being actively involved in the day-to-day management.
1-602. "Women's business enterprise" means a woman-owned business or
businesses or the efforts of a woman or women to establish, maintain or
develop such a business or businesses.
1-603. Nothing in subsections 1-601 or 1-602 of this Section (1-6) should be
construed to prohibit the use of other definitions of a woman-owned business
or women's business enterprise by departments and agencies of the Executive
Branch where other definitions are deemed reasonable and useful for any
purpose not inconsistent with the purposes of this Order. Wherever feasible,
departments and agencies should use the definition of a woman-owned
business in subsection 1-601 above for monitoring performance with respect
to women's business enterprise in order to assure comparability of data
throughout the Federal Government.
1-7. Construction. Nothing in this Order shall be construed as limiting the
meaning or effect of any existing Executive order.

THE WHITE HOUSE,
May 18, 1979.

(f I-e-t-



Department of Defense

Department of Energy

Department of Health and Human Services

Department of Housing and Urban Development

377-3942

Dale W. Church
Deputy Under Secretary for Research and Engineering
Department of Defense
Pentagon Building-Room 3E144
Washington, DC 20301
695-7145

Michael Tashjian, Director
Procurement and Contracts Management
Department of Energy
1000 Independence Ave., S.W.
Mail Station 1J030
Washington, DC 20585
252-8613
Vacant

Donna Shalala
Assistant Secretary for Policy Development and

Research
Department of Housing and Urban Development
451 7th Street, N.W.-Room 8100
Washington, DC 20410
755-5600
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INTERAGENCY COMMITTEE MEMBERS

Chairperson Patricia A. Mathis, Director
Merit Systems Review and Special Studies
Merit Systems Protection Board
1717 H Street, N.W.-Room 300
Washington, DC 20419
653-7208

Department of Agriculture Dr. Joan S. Wallace
Assistant Secretary for Rural Development
Department of Agriculture
14th and Independence Avenue, S.W.
Administration Building-Room 212E
Washington, DC 20250
447-3291

Department of Commerce Isabel E. Hyde, Director
Office of Business Liaison
Department of Commerce
14th and Constitution Avenue, N.W.-Room 1510
Washington, DC 20230



Department of Interior

Department of Labor

Department of Transportation

	

Ellen Feingold, Director
Office of Civil Rights
Department of Transportation
400 7th Street, S.W.-Room 10215
Washington, DC 20590
426-4648

Office of Federal Procurement Policy

Federal Trade Commission

General Services Administration

	

Rilla Woods
Deputy Commissioner of Transportation and

Public Utilities
425 I Street, N.W.-Room 2100
Washington, DC 20406
357-0241

National Science Foundation

Small Business Administration
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INTERAGENCY COMMITTEE MEMBERS-Continued
Heather Ross
Deputy Assistant Secretary for Policy Budget and

Administration
Department of Interior
18th and C Streets, N.W.-Room 5112
Washington, DC 20240
343-4123

Alexis Herman, Director
Women's Bureau
Department of Labor
200 Constitution Avenue, N.W.-Room S3002
Washington, DC 20210
523-6611

Thomas Williamson
Associate Administrator for Acquisition Law
Office of Federal Procurement Policy
Office of Management and Budget
New Executive Office Building
726 Jackson Place, N.W.-Room 9001
Washington, DC 20506
395-3455
Christian S. White
Executive Director
Federal Trade Commission
6th and Pennsylvania Avenue, N.W.-Room 426
Washington, DC 20500
523-3740

Theodore Wirths, Director
Office of Small Business Research and Development
National Science Foundation
1800 G Street, N.W.-Room 511A
Washington, DC 20550
634-4017

Jean Lewis
Congressional and Legislative Affairs
Small Business Administration
1441 L Street, N.W.-Room 1024
Washington, DC 20416
653-7581
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Department of Justice

Department of the Treasury

The White House (Ex Officio)

INTERAGENCY COMMITTEE MEMBERS-Continued

John E. Huerta
Deputy Assistant Attorney General
Civil Rights Division
Department of Justice
10th and Pennsylvania Avenue, N.W.-Room 5639
Washington, DC 20530
633-3845

Mr. John Mingo
Deputy Assistant Secretary for Capital Markets
Department of the Treasury
15th and Pennsylvania Avenue, N.W.-Room 3025
Washington, DC 20220
566-4211

Sarah Weddington
Assistant to the President
The White House
Old Executive Office Building-Room 45
Washington, DC 20500
456-6566

The White House (Ex Officio)

	

Nancy Gordon
Executive Director
Interdepartmental Task Force on Women
1111 20th Street, N.W.
Washington, DC 20036
456-6541

Small Business Administration (Ex Officio)

	

Rona F. Feit
Executive Director
Interagency Committee on Women's Business Enterprise
Small Business Administration
1441 L Street, N.W.-Room 501
Washington, DC 20416
653-6074
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The Federal Government's Minority Bank Deposit
Program (MBDP) is one program contributing to
the Government-wide effort to support the develop-
ment of minority and women's business enterprise.
The Program began in 1970, and, in 1976, was
expanded to admit qualified women's banks. The
Program is designed to insure and increase full and
active participation of eligible minority and women's
banks within the framework of efficient Federal
cash management.

The U.S. Department of the Treasury coordinates
the Program. Treasury determines eligibility for Pro-
gram participation and assists individual minority
and women's banks to become familiar with Federal
agencies' collection and disbursement needs, and to
negotiate provision of banking services necessary to
satisfy those needs.

Minority Banks are those which are owned or
controlled by members of minority groups, as defined
in Executive Order 11625. Minority ownership
means that more than 50 percent of the bank's out-
standing stock is owned by minorities. Minority con-
trol means that, through the use of voting proxies
or trust agreements, minorities have control over
more than 50 percent of a bank's stock.

In keeping with Executive Order 12138, women's
banks are those banks which are owned, controlled
and operated by women. Control in this context
means exercising the power to make policy decisions.
Operate means being actively involved in the day-
to-day management.

A minority or women's bank can offer its services
to a Federal Government agency, just as it does to
any other customer. By contacting a Federal agency,
a bank may determine what Federal monies may be
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THE MINORITY BANK DEPOSIT PROGRAM
deposited locally and whether the agency will estab-
lish a banking relationship with the MBDP bank.

The Department of Commerce has a lead role in
the Program not only because one of its organiza-
tions, the Minority Business Development Agency,
is responsible for MBDP efforts in the private sector,
but also because Commerce has many programs
involving grants, contracts and reimbursables which
become deposits in banks throughout the country.
Over the past three years, Commerce's participation
in the Program has increased dramatically. As of
October, 1979, all of the Maritime Administration's
eligible deposits have been placed in a women-owned
bank.

Women-Owned Financial Institutions Which Partici-
pate in the Minority Bank Deposit Program

First Women's Bank of California
Los Angeles, CA

California Coastal Bank
San Diego, CA

Western Women's Bank
San Francisco, CA

The Women's Bank, NA
Denver, CO

Connecticut Women's Bank
Greenwich, CT

The Women's National Bank
Washington, DC

First Women's Bank
New York, NY

Women's Bank
Richmond, VA



UNDER SECRETARY FOR
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ADMINISTRATION
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ECONOMIC DEVELOPMENT
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501-371-1971
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U.S. Department of Commerce Contacts
ECONOMIC DEVELOPMENT ADMINISTRATION

213-741-8427 904-644-1044

Washington Contact
*Joanne Sheehy

Coordinator, Women's Business Enterprise
Office of Special Projects
Room 7830-A
Economic Development Administration
14th & Constitution Avenue, N.W.
Washington, DC 20230

Suite 505, Title Building
909 17th Street
Denver, CO 80202
303-837-4403

Charlene Degen
Midwestern Regional Office
175 W. Jackson Boulevard
Suite A-1630
Chicago, IL 60604202-377-5880

Regional Contacts
Carmen Walker

Atlantic Regional Office
Federal Reserve Bank Bldg.

312-353-8014

Donald E. Phipps
Western Regional Office

105 North 7th St.-Room 600
Philadelphia, PA 19106
215-597-4603

1700 Westlake Avenue, North
Suite 500
Seattle, WA 98109
206-442-4730

Billye Jo Lysne
Southeastern Regional Office
Suite 700
1365 Peachtree St., N.E.
Atlanta, GA 30309
404-881-7401

Elaine Murphy
Rocky Mountain Regional Office

Ethel F. Mazurek
Southwestern Regional Office
American Bank Tower, Suite 600
221 West Sixth Street
Austin, TX 78701
512-397-5416

Four new regional offices will be opened in New York
* Member, Commerce Task Force on Women's Business

Enterprise.
City, Boston, Kansas City, and San Francisco in
March 1980.

Directory of University Centers
Effective July 15, 1979

ALABAMA CALIFORNIA COLORADO
Dr. Achillies A. Armenakis, Director David L. Schmidt, Director Ronald D. Lemon, Director

Technical Assistance Center Center for Business and Economic Business Assistance Center
Auburn University Development University of Colorado
Auburn, AL 36830 California State University- Boulder, CO 80309
205-826-4659 Chico 303-492-8211

ARKANSAS Chico, CA 95929
Dr. Barton A. Westerlund, Director 916-895-5938 FLORIDA

Industrial Research and Extension Radford G. King, Director Dr. William Shrode, Director
Center University Center Economic Development Adminis-

University of Arkansas University of Southern California tration University Center
Little Rock, AR 72203 Los Angeles, CA 90007 Tallahassee, FL 32301



413-545-2053 518-564-2214 509-335-1576
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GEORGIA
Hardy Taylor, Associate Chief

Economic Development Division
Engineering Experiment Station
Georgia Institute of Technology
Atlanta, Georgia 30332

MICHIGAN
D. N. Smith, Director

Industrial Development Division
University of Michigan
Ann Arbor, MI 48109
313-764-5260

NORTH CAROLINA
Mark Freeman, Director

Center for Improving Mountain
Living

Western Carolina University
Cullowhee, NC 28723

404-894-3858 704-293-7492
MINNESOTA Dr. Thelma Roundtree, (Acting)

HAWAII Everett L. Slosman, Director Director
Dr. Hugh Folk, (Acting) Director Technical Assistance Center EDA Center

Center for Business & Economic Southwest Minnesota State St. Augustine's College
Development University Raleigh, NC 27611

University of Hawaii at Manoa Marshall, MN 56258 919-828-4451
Honolulu, HA 96822 507-537-7366
(808) 948-6694 Dr. Harold A. Miller, Dean NORTH DAKOTA

Continuing Education and Dr. Robert L. Sullivan, Director
ILLINOIS Extension Center for Economic Development
Dr. Robert E. Mier University of Minnesota North Dakota State University

School of Urban Sciences Minneapolis, MN 55455 Fargo, ND 58102
University of Illinois at Chicago 612-373-3902 701-237-8873

Circle OKLAHOMA
Chicago, IL 60680 MISSISSIPPI
312-996-2225 Dr. Kenneth C. Wagner, Director Thomas Beebe, Director

Mississippi Research and Develop- University Center of Oklahoma
KENTUCKY ment Center East Central Oklahoma State
David W. Victor, Director Jackson, MS 39205 University

Center for Business Development 601-982-6457 Ada, OK 74820
College of Business and 405-332-8000 x 463

Economics MISSOURI SOUTH DAKOTA
University of Kentucky Dr. John B. Sutherland, Director Dr. Charles Vanderziel, Director
Lexington, KY 40506 Industrial Research and Extension Economic Development Center
606-257-1751 University of Missouri South Dakota State UniversityColumbia, MO 65201

LOUISIANA 314-882-4321
Brookings, SD 57007

Harvey Smith, Director 605-688-6167

Economic Development Center NEW HAMPSHIRE TENNESSEE
Louisiana State University John Haskell, (Acting) Director Linzy D. Albert, Director
Baton Rouge, LA 70803 Center for Industrial & Institu- Regional Economic Development
504-388-6282 tional Development Center

University of New Hampshire Memphis State University
MAINE Rurham, NH 03824 Memphis, TN 38152
Frederick Greene, Jr., Director 603-862-2460 901-454-2056

New Enterprise Institute James T. Brothers, Director
Center for Research & Advanced

NEW JERSEY Technical Assistance Center
Study Roland Crump, Director University of Tennessee

University of Southern Maine Rutgers University Business Knoxville, TN 37916
Portland, ME 04102 Development Center 615-974-3018
207-780-4420 Newark, NJ 07102 TEXAS

201-648-5627 Dr. Antonio Furino, (Acting)
MARYLAND NEW MEXICO Director

Dr. Lawrence Pearl, Acting Director Dr. Lee Zink, (Acting) Director Center for Studies in Business,

Urban Economic Development Business Assistance and Resource Economics and Human

Center Center Resources

Coppen State College University of New Mexico University of Texas at San Antonio

Baltimore, MD 21216 Albuquerque, NM 87131 San Antonio, TX 78285

301-383-7437 505-277-3541 (512) 691-4317
WASHINGTON

MASSACHUSETTS NEW YORK Gene Hansen, Director
Gerald W. Hayes, Director Thomas Williamson, Jr., Director Center for Economic Development

University Center for Economic Technical Assistance Center College of Economics and
Development State University of New York Business

University of Massachusetts College Washington State University
Amherst, MA 01003 Plattsburgh, NY 12901 Pullman, WA 99163



Supersedes list dated July 1979

U.S. DEPARTMENT OF COMMERCE DISTRICT OFFICE DIRECTORY

34
	••CONTACT TRADE SPECIALIST IN FRANKFORT, KENTUCKY

I NTERNATIONAL TRADE ADMINISTRATION
DECEMBER 1979

ALABAMA
Birmingham-Gayle C. Shelton, Jr.,
Director, Suite 200-201, 908 South
20th Street, 35205, Area Code 205
Tel 254-1331, FTS 229-1331

ALASKA
	•Anchorage-Jack C. Wilburn, Di-
rector, 701 C Street, P.O. Box 32,
99513, Area Code 907 Tel 271-5041,
FTS Dial 8 399-0150, Ask for 271-
5041

ARIZONA
Phoenix-Donald W. Fry, Director,
Suite 2950 Valley Bank Center, 201
North Central Avenue 85073, Area
Code 602 Tel 261-3285, FTS 261-
3285

ARKANSAS
**Little Rock-Robert E. Kistler, Di-
rector, Savers Federal Bldg., 6th
Fir. 72201, Area Code 501 Tel 378-
5157

CALIFORNIA
	•Los Angeles-Paul W. Leinenbach,
Director, Room 800, 11777 San Vi-
cente Boulevard 90049, Area Code
213 Tel 824-7591, FTS 799-7591

*San Diego-110 West C Street,
92101, Area Code 714 Tel 293-5395

**San Francisco-Betty D. Neuhart,
Director,

	

Federal

	

Building,

	

Box
36013, 450 Golden Gate Avenue
94102, Area Code 415 Tele 556-
5860, FTS 556-5868

COLORADO
Denver-Director, (Vacant) Room
165, New Customhouse, 19th & Stout
Street 80202, Area Code 303 Tel
837-3246, FTS 327-3246

CONNECTICUT
Hartford-Richard C. Kilbourn, Direc-
tor, Room 610-B, Federal Office Build-
i ng, 450 Main Street 06103, Area
Code 203 Tel 244-3530, FTS 244-
3530

Savannah-James W. McIntire, Di-
rector, 222 U.S. Courthouse & P.O.
Box 9746, 125-29 Bull Street, 31412,
Area Code 912 Tel 232-4321, Ext.
204, FTS 248-4204

HAWAII
**Honolulu-H. Tucker Gratz, Direc-
tor, 4106 Federal Building, P.O. Box
50026, 300 Ala Moana Boulevard
96850, Area Code 808 Tel 546-8694,
FTS Dial 8, 556-0220, Ask for 546-
8694

I LLINOIS
Chicago-Gerald M. Marks, Director,
1406 Mid Continental Plaza Building,
55 East Monroe Street 60603, Area
Code 312 Tel 353-4450, FTS 353-
4450
	Commerce Business Daily
Room 1304, 433 West Van Buren
Street 60607, Area Code 312 Tel
353-2950

I NDIANA
Indianapolis-Mel R. Sherar, Direc-
tor, 357 U.S. Courthouse & Federal
Office Building, 46 East Ohio Street
46204. Area Code 317 Tel 269-6214,
FTS 331-6214

I OWA
Des Moines-Jesse N. Durden, Di-
rector, 817 Federal Building, 210
Walnut Street 50309, Area Code 515
Tel 284-4222, FTS 862-4222

KENTUCKY
	••Louisville -Director, ( Vacant),
Room 636, U.S. Post Office and
Court House Bldg. 40202
	Frankfort-Capitol Plaza Office
Tower, Rm. 2425, 40601, Area
Code 502 Tel: 875-4421

LOUISIANA
New Orleans-Edwin A. Leland, Jr.,
Director, 432 International Trade
Mart, No. 2 Canal Street 70130, Area
Code 504 Tel 589-6546, FTS 682-6546

	G rand Rapids-350 Ottawa Street
N.W. 49503, Area Code 616 Tel
456-2411/33 FTS 372-2411

MINNESOTA
Minneapolis-Glenn A. Matson, Di-
rector, 218 Federal Building, 110
South Fourth Street 55401, Area
Code 612 Tel 725-2133, FTS 725-2133

MISSISSIPPI
**Jackson-Director (Vacant), P.O.
Box 849, 1202 Walter Sillers Build-i ng 39205, Area Code 601 Tel 969-
4388, FTS 490-4388

MISSOURI
St. Louis-Donald R. Loso, Director,
120 South Central Avenue 63105,
Area Code 314 Tel 425-3302-4, FTS
279-3302

	•Kansas City-Director (Vacant),
Room 1840, 601 East 12th Street
64106, Area Code 816 Tel 374-
3142, FTS 758-3142

MONTANA
	Butte (Cheyenne, Wyoming District)
-225 S. Idaho Street, Room 101
P.O. Box 3809, 59701, Area Code 406
Tel 723-6561, Ext. 2317, FTS 585-2317

NEBRASKA
Omaha-George H. Payne, Director,
Capitol Plaza, Suite 703A, 1815 Capi-
tol Avenue 68102, Area Code 402 Tel
221-3665, FTS 864-3665

NEVADA
Reno-Joseph J. Jeremy, Director,
777 W. 2nd Street, Room 120, 89503,
Area Code 702 Tel 784-5203, FTS470-5203

NEW JERSEY
Newark-Thomas J. Murray, Direc-
tor, 4th Floor, Gateway Building,
Market Street & Penn Plaza 07102,
Area Code 201 Tel 645-6214, FTS341-6214

MAINEFLORIDA NEW MEXICO
Miami-Roger J. LaRoche, Director, 	Augusta (Boston, Massachusetts

District)-1 Memorial Circle, Casco Albuquerque-William E. Dwyer, Di-
Room 821, City National Bank Build- Bank Bldg., Area Code 207 Tel 623- rector, 505 Marquette Ave., NW, Suite
i ng, 25 West Flagler Street 33130, 2239, FTS 833-6249 1015, 87102, Area Code 505 Tel 766-
Area Code 305 Tel 350-5267, FTS 2386, FTS 474-2386
350-5267 MARYLAND

	C l earwater-128 North Osceola Baltimore-Carroll F. Hopkins, Direc- NEW YORK
Avenue 33515, Area Code 813 Tel tor, 415 U.S. Customhouse, Gay and Buffalo-Robert F. Magee, Director,
461-0011 Lombard Streets 21202, Area Code 1312 Federal Building, 111 West Hu-
	Jacksonville-815 S. Main Street, 301 Tel 962-3560, FTS 922-3560 ron Street 14202, Area Code 716 Tel

846-4191, FTS 437-4191Suite 100, 32207, Area Code 904 MASSACHUSETTS New York-Arthur C. Rutzen, Di-Tel 791-2796, FTS 946-2796 Boston-Francis J. O'Connor, Direc- rector, Room 3718, Federal Office*Tallahassee-Collins Bldg., Rm. tor 10th Floor, 441 Stuart Street Building, 26 Federal Plaza, Foley
G-20 32304, Area Code 904 Tel 02116, Area Code 617 Tel 223-2312, Square 10007, Area Code 212 Tel
488-6469, FTS 946-4320 FTS 223-2312 264-0634, FTS 264-0600

GEORGIA MICHIGAN NORTH CAROLINA
Atlanta-Director,

	

(Vacant)

	

Suite Detroit-Director (Vacant), 445 Fed- Greensboro-Joel B. New, Director,600, 1365 Peachtree Street, N.E. eral Building, 231 West Layfayette 203 Federal Building, West Market30309, Area Code 404 Tel 881-7000, 48226, Area Code 313 Tel 226-3650, Street, P.O. Box 1950 27402, AreaFTS 257-7000 FTS 226-3650 Code 919 Tel 378-5345, FTS 690-5345

	DENOTES TRADE SPECIALIST
	•DENOTES CHANGE.



OHIO
Cincinnati-Gordon B. Thomas, Di-
rector, 10504 Federal Office Building,
550 Main Street 45202, Area Code
513 Tel 684-2944, FTS 684-2944
Cleveland-Charles B. Stebbins, Di-
rector, Room 600, 656 Euclid Avenue
44114, Area Code 216 Tel 522-4750,
FTS 293-4750

OKLAHOMA
Oklahoma City (Dallas, Texas Dis-

trict)-4020 Lincoln Boulevard 73105,
Area Code 405 Tel 231-5302, FTS
736-5302

OREGON
Portland -Lloyd R. Porter, Director,
Room 618, 1220 S.W. 3rd Avenue
97204, Area Code 503 Tel 221-3001,
FTS 423-3001

PENNSYLVANIA
Philadelphia-Patrick P. McCabe, Di-
rector, 9448 Federal Building, 600
Arch Street 19106, Area Code 215
Tel 597-2850, FTS 597-2866
Pittsburgh-William M. Bradley,
Director, 2002 Federal Building, 1000
Liberty Avenue 15222, Area Code
412 Tel 644-2850, FTS 722-2850

PUERTO RICO
San Juan (Hato Rey)-Enrique
Vilella, Director, Room 659-Federal
Building 00918, Area Code 809 Tel
753-4555, Ext. 555, FTS Dial 9 472-
6620, Ask for 753-4555

	DENOTES TRADE SPECIALIST
	•DENOTES CHANGE.

*Member, Commerce Task Force on Women's Business Enterprise.

RHODE ISLAND
Providence (Boston, Massachusetts

District)-1 Weybossett Hill 02903,
Area Code 401 Tel 277-2605, ext. 22,
FTS 838-4482

SOUTH CAROLINA
Columbia-Margaret A. Patrick Di-
rector, Strom Thurmond Fed. Bldg.,
Suite 571, 1835 Assembly Street
29201 Area Code 803 Tel 765-5345
FTS 677-5345
	Charleston-505 Federal Build-
i ng, 334 Meeting Street 29403,
Area Code 803 Tel 677-4361, FTS
677-4361

TENNESSEE
Memphis-Bradford H. Rice, Direc-
tor, Room 710, 147 Jefferson Avenue
38103, Area Code 901 Tel 521-3213,
FTS 222-3213
	Nashville-Room 1004, Andrew
Jackson Office Building 37219,
Area Code 615 Tel 251-5161 FTS
852-5161

TEXAS
Dallas-C. Carmon Stiles, Director,
Room 7A5, 1100 Commerce Street
75242 Area Code 214 Tel 767-0542
FTS 729-0542
Houston-Felicito C. Guerrero, Di-
rector, 2625 Federal Bldg., Court-
house, 515 Rusk Street 77002, Area
Code 713 Tel 226-4231, FTS 527-4231

UTAH
Salt Lake City-George M. Blessing,
Jr., Director, 1201 Federal Building,
125 South State Street 84138, Area
Code 801 Tel 524-5116, FTS 588-5116

WASHINGTON CONTACT
Julie Clifford, I nternational Trade

Administration, U.S. Department of
Commerce, Room 3008, 14th and
E Sts., NW, Washington, D.C. 20230,
Area Code 202 Tel 377-5274

VIRGINIA
Richmond-Philip A. Ouzts, Director,
8010 Federal Bldg., 400 North 8th
Street, 23240, Area Code 804 Tel
771-2246, FTS 925-2246
	Fairfax-8550 Arlington Blvd.,
22031, Area Code 703 Tel 560-
6460, FTS 235-1519

WASHINGTON
Seattle-Judson S. Wonderly, Direc-
tor, Room 706, Lake Union Building,
1700 Westlake Avenue North 98109,
Area Code 206 Tel 442-5615, FTS
399-5615

WEST VIRGINIA
Charleston-Roger L. Fortner, Di-
rector, 3000 New Federal Building,
500 Quarrier Street 25301, Area Code
304 Tel 343-6181, ext. 375, FTS 924-
1375

WISCONSIN
Milwaukee-Russell H. Leitch, Di-
rector, Federal Bldg/U.S. Court-
house, 517 East Wisconsin Avenue
53202, Area Code 414 Tel. 291-3473,
FTS 362-3473

WYOMING
Cheyenne-Lowell O. Burns, Director,
6022 O'Mahoney Federal Center, 2120
Capitol Avenue 82001, Area Code
307 Tel 778-2220, ext. 2151, FTS 328-
2151
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MINORITY BUSINESS DEVELOPMENT AGENCY
formerly the Office of Minority Business Enterprise

Washington Contact
*Constance R. King

Women's Program Coordinator
Planning and Evaluation Division
Minority Business Development Agency
14th and E Sts., NW
Washington, DC 20230
202-377-2366

Regional Contacts
ATLANTA REGION
Charles McMillan

Regional Director
Minority Business Development Agency
U.S. Department of Commerce
1371 Peachtree St., N.E., Suite 505
Atlanta, GA 30309
404-881-4091

CHICAGO REGION
Harold B. Jones

Regional Director
Minority Business Development Agency
U.S. Department of Commerce
55 E. Monroe St., Suite 1440
Chicago, IL 60603
312-353-0182

DALLAS REGION
Henry Zuniga

Regional Director
Minority Business Development Agency

U.S. Department of Commerce
1412 Main St., RM 1702
Dallas, TX 75202
214-749-7581

NEW YORK REGION
Newton S. Downing

Regional Director
Minority Business Development Agency
U.S. Department of Commerce
Federal Office Bldg.
26 Federal Plaza, RM 36-113
New York, NY 10007
212-264-3262

SAN FRANCISCO REGION
Ramon V. Romero

Regional Director
Minority Business Development Agency
U.S. Department of Commerce

Federal Bldg., RM 15045
450 Golden Gate Ave.
San Francisco, CA 94102
415-556-7234

WASHINGTON REGION
Luis Encinias

Acting Regional Director
Minority Business Development Agency
U.S. Department of Commerce
1730 K St., N.W., Suite 420
Washington, DC 20006
202-634-7897

MARITIME ADMINISTRATION

Washington Contact
*John J. Nachtsheim

Assistant Administrator for Shipbuilding and
Ship Operations

Room 6092, U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-2028

Alternate
Ralph Ferguson

Maritime Administration
Room 4606, U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-3886

* Member, Commerce Task Force on Women's BusinessEnterprise.

Regional Contacts
WESTERN REGION
Linda Chapman

450 Golden Gate Avenue
San Francisco, CA 94102
415-556-5621

EASTERN REGION
Thomas A. King

Regional Director
26 Federal Plaza
New York City, NY 10007
212-264-1300
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REGION I
Helen M. Keyes

443 Stuart Street
7th Floor
Boston, MA 02116
617-223-0695

REGION II
Bernard H. Jackson

Federal Building
Room 3722
26 Federal Plaza
New York, NY 10007
212-264-5647

REGION III
Dianne Semingson

Wm. J. Green Federal Bldg.
600 Arch Street
Room 10424
Philadelphia, PA 19106
215-597-7527

REGION IV
Paul Hemmann

1365 Peachtree Street
Suite 300
Atlanta, GA 30309
404-881-3165

REGION V
Loren A. Wittner

CHA Building
Room 1402
55 East Jackson Blvd.
Chicago, IL 60604
312-353-4609

U.S. Department of Commerce

SECRETARIAL REPRESENTATIVES

REGION VI
Edward L. Coker

Federal Building
Room 9C40
1100 Commerce Street
Dallas, TX 75242
214-767-8097

REGION VII
L. Gene Bickel

Federal Building
601 East 12th Street
Room 1844
Kansas City, MO 64106
816-374-3961

REGION VIII
Stephen L. R. McNichols

Title Building
909 17th Street
Room 515
Denver, CO 80202
303-837-4285

REGION IX
Allen Haile

Federal Building
Box 36135
450 Golden Gate Avenue
San Francisco, CA 94102
415-556-5145

REGION X
Leonard Saari

Federal Building
915 Second Avenue
Room 3206
Seattle, WA 98174
206-442-5780
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CENTRAL REGION
David M. Brown, Jr.

ITM Building
2 Canal Street
New Orleans, LA 70130
504-683-6544

Washington Contacts

**Isabel E. Hyde
Special Assistant for Business Relations
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-3942

* Mary Jo Aagerstoun
Federal Women's Program
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
(202) 377-5691

*Deputy Director
Office of Program Coordination
Office of the Deputy Under Secretary
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-5238

Alternate
Meredith Fernstrom

Director
Office of Consumer Affairs
Office of the Deputy Under Secretary
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-5001

*Robert Wright
Director
Office of Procurement
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-3414

40

GREAT LAKES REGION
George J. Ryan

Regional Director
666 Euchid Avenue
Cleveland, OH 44114
216-293-7617

OFFICE OF THE SECRETARY

Alternate
David Larkin

Chief, Procurement Policy
Office of Procurement
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-3891

James Maruca
Office of Small and Disadvantaged Business

Utilization
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC
202-377-5614

*Linda Valenstein
Office of the General Counsel
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-5391

*Charlene Currie
Office of Budget and Program Evaluation
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-3878

* Member, Commerce Task Force on Women's Business
Enterprise.

** Chair, Commerce Task Force on Women's Business
Enterprise.
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Washington Contacts

*Dennis C. Connors
Budget Officer
NTIA, RM 790
1800 G St., NW
Washington, DC
202-377-1800

Alternate
Julia C. Chan

NTIA, RM 790
1800 G St., NW
Washington, DC
202-377-1800

Regional Contacts
The following NTIA staff are physically located in

Washington, D.C. However, staff assignments are based
on geographical regions. Any of these staff may be
reached at:

1325 G Street, N.W.
Washington, DC 20005
202-724-3307

Washington Contact
*Barbara F. McLaughlin

NOAA
Washington Science Center, RM 101
Rockville, MD 20852
301-443-8503

Washington Contact
*Howard Neviser

Budget Officer
Office of Science and Technology
U.S. Department of Commerce
14th and E Sts., NW
Washington, DC 20230
202-377-2310
* Member, Commerce Task Force on Women's Business

Enterprise.
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NATIONAL TELECOMMUNICATIONS AND
INFORMATION ADMINISTRATION

BUREAU OF THE CENSUS

Washington Contacts
*Martha G. Davis

Special Assistant to the Chief Economist
U.S. Department of Commerce,
14th and E Sts., NW
Washington, DC 20230
202-377-3885

OFFICE OF SCIENCE AND TECHNOLOGY

U.S. GOVERNMENT PRINTING OFFICE : 1980-0-314-341

Mary W. Dinota is responsible primarily for the
Northwest States (Alaska, Colorado, Idaho, Montana,
Oregon, Utah, Washington, Wyoming), Kentucky, the
Carolinas, the Dakotas, and Tennessee.

Donald G. Falk is responsible primarily for the
Northeast States (Connecticut, Delaware, District of
Columbia, Maine, Maryland, Massachusetts, New
Hampshire, Pennsylvania, Rhode Island, Vermont,
Virginia, West Virginia) the Western States (Arizona,
California, Hawaii, Nevada, Wyoming) and the Terri-
tories (Samoa, Trusts, North Marianas)

Stuart Hallock is responsible primarily for the
Southern States (Alabama, Arkansas, Florida, Georgia,
Louisiana, Mississippi) the Southwest States (New Mex-
ico, Oklahoma, Texas), and some of the Midwest States
(Iowa, Kansas, Missouri, Nebraska).

Adolph J. Koenig is responsible primarily for the
Midwest States (Illinois, Indiana, Michigan, Minnesota,
Ohio, Wisconsin) New Jersey, New York, Puerto Rico,
Virgin Islands.

Alternate
Donna McCutcheon

Special Surveys
Bureau of the Census
Federal Building, RM 2546
Suitland, MD 20230
301-763-7690

NATIONAL OCEANIC AND ATMOSPHERIC
ADMINISTRATION
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